
Vortex Bootcamp: School Conduct, Investigations, Discipline and Related Legal Obligations 

August 10th (8:00 - 3:30) 

Join Zoom Meeting 

https://zoom.us/j/98626290178 

Meeting ID: 986 2629 0178 

Training Agenda 

8:00 - 8:15 Big Picture 

One incident can invoke multiple student processes. The purpose of this training is 
to know what systems to activate, how the systems interact, and how to receive 
support. 

8:15-8:30 School conduct investigation basics 

8:30-8:45 Q&A with Blue Sky 

8:45-9:30 Threat assessment process (Security and Safety Team) 

➢ Identifying threats 
➢ Secure Safety of targets and the school 
➢ Screener 
➢ Gathering Information 

■ Discipline 
■ Statements - from staff and students 
■ Online activity and social media 
■ Police reports 
■ All information related to the threat 

➢ Parent questionnaire 
➢ Full threat assessment 

■ All investigation should be complete 
■ This is a review of the info collected 

➢ Written documentation 
■ Safety plans (*template) 

● Must monitor the student/set up follow-up during TA 
■ All docs uploaded to the drive 
■ TA in Frontline 

➢ SPED 

9:30-10:00 Scenarios on Threat Assessment  

10:00-10:15 BREAK 
 
 
 
 
 

https://zoom.us/j/98626290178


10:15-10:45 Suicide Risk Review (SRR) Overview (Tammy Lawrence) 

➢ Review Protocol/Process 
➢ Roles/Responsibilities 
➢ Preview of additional training on Frontline in September/October 

 
10:45-11:30 Student Conduct and Discipline (Directors of Student Services and Supports) 

➢ Summary of Student Discipline Disparities in the District and By School 
➢ Revised Behavior Definitions and Codes 
➢ Matrix, Referral Form, and District Tools 
➢ Data Review: Monthly 
➢ Resources for Ongoing Support regarding Student Discipline 
➢ Legal procedures, including students with disabilities 

12-12:30 BREAK 

12:30-12:35 Legal Issues in School Discipline 

12:35-1:20 Bullying: Investigations, Intervention (Tammy Lawrence & Katie Romero) 
➢ Identifying issues 
➢ Interim Remedies 
➢ Safety Plans 
➢ Reporting to Families 
➢ Legal procedures 

 
1:20-1:45 Scenarios on Bullying 

1:45-2:30 Title IX Investigations, Intervention, & Documentation (Kathleen Sullivan) 
➢ Identifying Issues 
➢ Interim Remedies 
➢ Safety Plans 
➢ Reporting to Families 
➢ Preview of Future Training: Investigators/Decision-Makers 

Scenarios 

2:30-2:45 Interfacing with Law Enforcement (Brendan Sullivan & Kathleen Sullivan) 
Sharing Information 

➢ Student Status Pending Action 
➢ Monitoring and evaluation of students with high level criminal charges (not from a 

school setting) 

2:45-3:00 VORTEX: Documentation 
IC requirements and directions (Kathleen Sullivan) 
Frontline (Shannon Numair and Jesse Lunsford  
 

3:00-3:30          Final comprehensive scenario/Q & A 



VORTEX BOOTCAMP UPDATE 
 
Thank you for enrolling in the August 10th Vortex Bootcamp.  
 
We have an ambitious ​agenda​ for Monday and are committed to making it a productive day for 
you, especially knowing how much else you have to do.  
 
To the extent possible, recognizing that this information is coming later than we had hoped, 
please try to complete these ​Pre-workshop activities​. By previewing the content, we are hoping 
to spend the day providing summary overviews of each area, then turning to scenarios and 
questions.  
 
We will send an update tomorrow with the Zoom information as well as access to the Blue Sky 
Bridge video and updated Title IX regulation, referenced in the workshop activities.  
 
Thank you for all you do.  
 
Rick Kellogg 
Tammy Lawrence 
Mike Lowe 
Jesse Lunsford 
Shannon Numair 
Katie Romero 
Brendan Sullivan 
Kathleen Sullivan 
 
 
 
 

https://drive.google.com/file/d/1jQEvL0ajlvbOkgXITla73GAdEPZmniOx/view?usp=sharing
https://docs.google.com/document/d/19KuuwBaYst5UzMN6gTpzC9paRT3nHwaooEU2K_MotIw/edit?usp=sharing


Vortex Bootcamp: Pre-workshop Task 
 
Big Picture: Q&A with Blue Sky  
Watch two videos (35 minutes total) 

Blue Sky Bridge Video: ​Mandatory Reporting:  Responding to Disclosures while 
Setting Investigations up for Success 
Submit questions​ for Blue Sky Bridge 
BVSD’s Mandatory Reporting Video​ (can be done as part of your district-wide PD) 

Threat assessment process (Security and Safety Team) 
Review BVSD’s Threat Assessment ​Protocols and Forms​ ​(15 minutes) 
Suicide Risk Review (SRR) Overview  
Review BVSD’s 2020-2021 SRR ​Protocol​ ​(5 minutes) 
Student Conduct and Discipline 
Review BVSD’s Revised Policies and Forms ​(15 minutes) 

Prioritize ​Discipline Matrix​ & ​Discipline Codes Cheat Sheet  
As time permits, review ​Revised Policies and Resources 

Bullying 
Review BVSD’s ​New Policy and Regulation​ (15 minutes) 
Investigating Checklist 
 
Title IX  
Review Title IX ​new regulations summary​ (15 minutes) OR BVSD’s New Policy regulation 
(10 minutes)(link to be provided 8/7) 
Resources to be updated: ​JBB: Sexual Harassment​, ​Rights​, ​Checklist​, ​Sample Redacted Report  
 
Documentation 
Review ​Tips for Effective Documentation 
 
 
For Monday: 
Updated Agenda for afternoon 
Workshop slide deck 
Scenarios for Workshop 
 
 

https://www.powtoon.com/c/fDwTaoo7oVz/0/m
https://www.powtoon.com/c/fDwTaoo7oVz/0/m
https://docs.google.com/forms/d/e/1FAIpQLSenv4cwmZ3FyfEmuElD7dwGDn0RlpUGPQoKV7nq-SGKX-kM9Q/viewform
https://www.bvsd.org/parents-students/be-ready/child-abuse-and-neglect-reporting
https://drive.google.com/file/d/1dUfBz4ZhSAVWm0coizljE6XF3ZCm2Atk/view?usp=sharing
https://drive.google.com/file/d/1C2NpqBZEm_GVRHujKeiOqN5UqQ_3-rVv/view?usp=sharing
https://docs.google.com/document/d/1K7sX6MQtsVuG8n0sQmVW3hL0rDi4adY1taVVqdqzMkQ/edit?usp=sharing
https://docs.google.com/document/d/1x6H3R7oQHd6C31vBF1eW5lToC2KYxhh_s_LrIJo2Edg/edit?usp=sharing
https://docs.google.com/document/d/1Ug2TCKEPf0T_nF6EyL7f74RJTtBFLPu4T8czvIrM4Q8/edit?usp=sharing
https://drive.google.com/file/d/1zpa1GvmwjPcVCJaxxb_FMKbYjp1P11fj/view?usp=sharing
https://docs.google.com/document/d/1vDCtjdq1kserILRL4pJJ0OpkjePbzDx9xAIcs5XgIfg/edit?usp=sharing
https://www2.ed.gov/about/offices/list/ocr/docs/titleix-summary.pdf
https://drive.google.com/file/d/1-tSeTfNXPuuZqkD-PeJa5v2TeYadljxj/view?usp=sharing
https://drive.google.com/file/d/1O3s8TrA_1ZyUX0yVLtAcAU2nIisblqRM/view?usp=sharing
https://docs.google.com/document/d/1xbo3CWMQLyDnq8BoP9ligYEPY0D8QXNv7jZCRvDH8UM/edit?usp=sharing
https://drive.google.com/file/d/1YYR16m1ORxNBBtowEvjkpHQARBcUmrT0/view?usp=sharing
https://docs.google.com/document/d/1riTSvCdUq5fa43GwMkKUVrNJV_lyQdwlaY0hkWCWFn4/edit?usp=sharing
https://drive.google.com/file/d/1pCfyG3v-HggU9w0iikN1mIg3qnB1JASQ/view?usp=sharing
https://docs.google.com/presentation/d/11ZSWYTpNqNvSqsgJUGKL2OiEItxHOS64H83CE2RVBRw/edit?usp=sharing
https://docs.google.com/document/d/1ju-6qn7hIHv89IqQHVllrURw-JAfAI1E9xmsoAUkbFA/edit?usp=sharing


VORTEX BOOTCAMP UPDATE #2 
 
Dear Leaders, 
 
We are looking forward to our time together on Monday. ​Agenda  
 
Hopefully, you will find the ​Pre-workshop activities​ to be helpful. We are very excited to debut 
(and added the active link for) a video made specifically for BVSD by Blue Sky Bridge. 
Representatives from Blue Sky will be with us live early in our day on Monday, and we would 
like to gather some questions ahead of time to make the most of our Q&A session.  Please use 
this ​form​ to submit your questions.  Responses should be submitted no later than midnight 
8/9/20 to be included in the session.  
 
We will be using Zoom so we can have breakout rooms for the scenario work. Our amazing IT 
team is still working through the details, but we promise you will have a working invite for 
Monday.  
 
We appreciate all you do and thank you for your engagement with this important work.  
 
Rick Kellogg 
Tammy Lawrence 
Mike Lowe 
Jesse Lunsford 
Shannon Numair 
Katie Romero 
Brendan Sullivan 
Kathleen Sullivan 
 
 
 
 

https://drive.google.com/file/d/1jQEvL0ajlvbOkgXITla73GAdEPZmniOx/view?usp=sharing
https://docs.google.com/document/d/19KuuwBaYst5UzMN6gTpzC9paRT3nHwaooEU2K_MotIw/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSenv4cwmZ3FyfEmuElD7dwGDn0RlpUGPQoKV7nq-SGKX-kM9Q/viewform?usp=sf_link
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● Mandatory Reporting

● Threat Assessments 

● Suicide Risk Reviews 

● School Discipline

● Bullying/Harassment

● Title IX Sexual Harassment

● Engaging with Law Enforcement

● Documentation 



BVSD Strategic Plan, Theme 4, Objective 6

Align to a common, research-based framework 
that ensures all students and adults feel 
supported, respected, and safe. 



○ Articulate district systems for threat assessments, discipline, Title IX (sexual 
harassment/sexual assault), bullying, and safety planning.

○ Clarify interrelationships between the systems for all students, including students with 
disabilities.

○ Establish documentation expectations that facilitate efficient, careful sharing of sensitive 
student information.

○ Use data to assure equitable implementation of systems to eliminate disparities based on 
race.

Implementation Priorities
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BVSD Priorities

● Ensure the safety of all students

● Ensure that students are receiving targeted supports for 
concerning behavior

● Open communication with all stakeholders/service providers to 
help students be successful



● Claire Davis Act, took effect July 1, 2017

● Creates a duty for schools to exercise reasonable care to protect all 
students and staff from harm from acts committed by another person 
when the harm is reasonably foreseeable.

● Creates an exception to governmental immunity for “an incident of 
school violence” (resulting in death or serious bodily injury, murder, 1st 
degree sexual assault or felony sexual assault

Colorado School Safety Law



“Vortex”

Infinite 
Campus

Frontline

IEP

504
Attendance

Behavior

TA Screener

Information Map

Vizlab

Full Team TAGrades

Title IXBullying

SRR 
Reentry 
Support 

Plan

Support
 Plan*

Suicide Risk 
Review*Support plans can be created for any student who needs support at school, not 

limited to students who have exhibited behavioral concerns, students who have 
been victims of bullying or harassment, or students who have complex custody 
concerns or family matters.

SRR 
Support 

Plan



VORTEXVORTEX
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    ICFrontline

Conduct TA 
Screener

Full Team TA

Suicide Risk 
Review

Consider Title 
IX procedures

Conduct 
bullying 

investigation

Investigation

Determine what 
conduct occurred 
and gather relevant 
information 

Student 
Conduct

Mandatory 
reporting

Does the student 
possibly present a 
risk to self? 

Does the student 
possibly present 
a risk to others?

Does the 
allegation involve 
bullying? 

Does the 
allegation 
involve sexual 
misconduct?

*Consult 
security or 

legal if police 
or CPS agency 
ask the school 

not to act

Does the student 
have an IEP or 
504 plan?

Google

Behavior/Discipline

Manifestation
Determination

SRR
Reentry 
Support 

Plan

Location Key:

Support 
Plan SRR 

Support 
Plan



Investigation Basics

● Identify allegation/conduct to be investigated. Know which policy applies.
● Review any video and documents.
● Talk with all students involved.  Ask:

○ for a detailed account of what happened
○ for names of witnesses
○ a response to the allegations (if appropriate)

● Follow up with any additional witnesses identified during interviews.

● Document each and every meeting, phone call, message, and other relevant action 
with clear and objective notes.

● Keep track of all documents provided.
● Reach an outcome, document it, notify the necessary people.





Vortex Bootcamp

Reporting is mandatory
requires all public school employees to report child 

abuse or neglect and establishes criminal and civil consequences for 
violations. 





Threat 
Assessments



Things may look a little different... 
but our processes will remain the same.



EAST SOUTHWEST NORTHWEST

SPED Scott Sparks Joy Larson Michelle Brenner / Eric 
Warneke

Mental Health Traci Hagie, 
Yadira Cook

Jessica Hebeler, 
Kim Wright

Jamie Smalley, 
Katie McGee

Student Support Tammy Lawrence Mike Lowe Katie Romero

Law Enforcement SRO SRO SRO

Security Jesse Lunsford Jesse Lunsford Jesse Lunsford

District Threat Assessment Team (by area)



When? 

Anytime a threat is communicated or a 
student is found to be in possession of a 
weapon



Threat Assessment
Protocol



Identifying Threats 

● All threats should be taken seriously

○ Staff

○ Students

○ Safe2Tell

○ Anonymous



Step 1

● Complete Threat Screen with at least one other staff member. (Google 
Form/Frontline) 

● Contact a SPED (District) representative if applicable.

● Email the Parent Interview form.



Threat Screen

● Should be completed with every threat

● Most should not result in a full team assessment

● All should result in some form of support plan



Step 2

● Contact Debbie Sedelmeier to schedule the meeting.

● Contact Security Manager if unsure about the need for a Full Team 
Assessment

● Collect all necessary background information and conduct relevant 
interviews.

Step 3



Gathering Information

● Parent Survey

● Grades

● Law enforcement records

● Infinite Campus

● Social media accounts

● Statements - from staff and students

● All other possible sources of information



Step 4

● Security will schedule Full Team Assessment to include SPED, 
Administrator, Security Manager, Student Services, Law Enforcement and 
Mental Health. 

● Limit participants to the extent possible. 



Full Team threat Assessment

● All information that is to be considered must be collected prior to the Threat 
Assessment meeting

● Facilitated by District Personnel

○ District Security

○ Student Support Services

○ Mental Health/Social Worker

○ District SPED

○ School Administrator

○ School Counselor (or a staff member directly involved)



Step 5

● The District Security Manager will facilitate the meeting and the team will 
come to a consensus as to the level of the threat. 

Step 6
● At the conclusion of the threat assessment meeting, the District team will 

assist the school in the development of an RMS Plan to address the needs 
of the student.



Step 7
For students with disabilities:

An IEP/504 team must address the TA in an IEP/504 meeting and:
1.   Consider the TA’s findings and plan as part of available information about the 

student.
2.   If any part of the TA conflicts with the student’s IEP, consider the need to revise 

  the IEP. 
**Process must comply with IDEA’s requirements, such as considering multiple 
placement options. 

Resource: Written guidance 

https://docs.google.com/document/d/1HXJJq_pt46V-8b5BJIKC9pzChowGh0hxiUdMSHIJ1JU/edit?usp=sharing


Monitoring the Plan

● Principals and schools are responsible for implementing and monitoring 
safety plans.

● When restrictive provisions are in the student’s plan, leadership must 
reconvene the team every six weeks (at a minimum) to discuss the student 
and the plan.

● This will continue until the student is taken off the plan. 



Scenario

● Safe2Tell tip: Janie and Fredo were dating and went through a breakup 
recently. Tipster believes Janie  is going to bring a gun to school.

● Tipster believes Janie may be contemplating harming herself and Fredo.  

○ Immediate action needs

■ What are your first steps?

■ Immediate considerations for site safety?

■ What notifications are you going to make?

https://docs.google.com/document/d/1ju-6qn7hIHv89IqQHVllrURw-JAfAI1E9xmsoAUkbFA/edit?usp=sharing


Scenario (continued)

● After the school is secure, what are your next steps?

● What information do you need?

○ How are you going to get the information?

● Who would you contact?

● Possible next steps?





Suicide Risk Assessment 

● The Past

○ Forms were in paper, two years ago we moved to a Google Form

■ Special Service Providers completed the forms 

● The Future

○ We will be using the Columbia Protocol, also known as the 
Columbia-Suicide Severity Rating Scale (C-SSRS)

■ This tool supports suicide risk assessment through a series of simple, 
plain-language questions that anyone can ask. The answers help users identify 
whether someone is at risk for suicide, assess the severity and gauges the level 
of support that the person needs.



Suicide Risk Assessment  

● Users of the tool asks individuals…
○ If they have thoughts about suicide
○ What actions they have taken — and when — to prepare for suicide
○ If they have attempted suicide or began a suicide attempt that was 

either interrupted by another person or stopped of their own volition



Suicide Risk Assessment  

● The C-SSRS screens for a wide range of risk factors without becoming 
overwhelming. 

● The Columbia Protocol is:
○ Simple. Ask all the questions in a few moments or minutes — with no 

mental health training required to ask them.
○ Efficient. Use of the protocol redirects resources to where they’re 

needed most. 
○ Effective. Real-world experience and data show the protocol has helped 

prevent suicide.



Suicide Risk Assessment  

● Evidence-supported. An unprecedented amount of research has 
validated the relevance and effectiveness of the questions used in the 
Columbia Protocol to assess suicide risk, making it the most 
evidence-based tool of its kind.

● Universal. The Columbia Protocol is suitable for all ages and special 
populations in different settings and is available in more than 100 
country-specific languages.

https://cssrs.columbia.edu/the-columbia-scale-c-ssrs/evidence/


Suicide Risk Assessment  

ENDORSED, RECOMMENDED, OR ADOPTED BY:





Suicide Risk Assessment Protocol 
The following steps will assist school personnel in the event of a threat of suicide by 
students of Boulder Valley School District. The process includes the documentation 
of information and an outline for developing an intervention plan. 

Steps for Assessing a Student’s Suicidal Risk: 
☐ If the student is in immediate risk to self or others contact building 
administration and/or call 911. 
☐ Never leave the student alone.
☐ Assess the student using the Suicide Risk Review

https://drive.google.com/file/d/185baoB_wn301Z9WIozPFkNkC48SWW_qr/view?usp=sharing


Suicide Risk Assessment Protocol 
Contact parents in every instance.  

☐ Complete the Parent Contact Acknowledgement Form (English) or Parent 
Contact Acknowledgement Form (Spanish). 
☐ If needed, complete the Release of Information (English) or Release of 
Information Form (Spanish). 
☐ Provide the Parent Advisement and Resources page.  Discuss the need for 
home safety and supervision (access to weapons, drugs, RX’s, etc)

https://drive.google.com/file/d/1LXy738Fpl7fRAp-nqsdvbjhlCQXKjRQ1/view?usp=sharing
https://drive.google.com/file/d/1oIcpMfhHwwgBxoog5v0KHeYNrrzcj4TE/view?usp=sharing
https://drive.google.com/file/d/1oIcpMfhHwwgBxoog5v0KHeYNrrzcj4TE/view?usp=sharing
https://drive.google.com/file/d/1SJH72ltLJv9XIan6L_gvUdq3gbw7_IHU/view?usp=sharing
https://drive.google.com/file/d/1yDNPb7R8s1kGFwdJ3atzfevwhZaCb1j9/view?usp=sharing
https://drive.google.com/file/d/1yDNPb7R8s1kGFwdJ3atzfevwhZaCb1j9/view?usp=sharing
https://drive.google.com/file/d/19sS56_irGThZMUDXSgY4hCsUpfBJN49s/view?usp=sharing


Suicide Risk Assessment Protocol 
Develop a Personal Safety Plan with students.
☐ If the student is assessed at a RED LEVEL, contact the parents and encourage 
transport to a medical provider. 

☐ Give a copy of the SRR to the parents for use at medical provider.
☐ When the student returns to school, complete a Re-Entry Support Plan 
(English) or Re-Entry Support Plan (Spanish). 

☐ Summarize the outcome of the assessment with your building administrator as 
well as the parents.
☐Ensure that appropriate teachers are made aware of the appropriate provisions 
of the Personal Safety Plan/Re-Entry Support Plan on a need-to-know basis.
☐ Keep all original documents in a secured location in the Counseling Office.

https://drive.google.com/file/d/0B7yv_MWxEDrZQ0pQcmFtWHVXV2VmdmVUVUFUb2haakZaMDJv/view?usp=sharing
https://drive.google.com/file/d/1TTHcQUssnmKC48S5yXKGCp05atQJBQEN/view?usp=sharing
https://drive.google.com/file/d/1TTHcQUssnmKC48S5yXKGCp05atQJBQEN/view?usp=sharing
https://drive.google.com/file/d/1z9b6rRvaNDgTPBM3nod6Vs2LwSFoUiei/view?usp=sharing


Suicide Risk Assessment Protocol 
Important Considerations:
1. Two staff members should be present during assessment of the student, and 

one needs to be part of the Mental Health Team (Psychologist/Social 
Worker/Interventionist/School Counselor).  At least one member of the 
assessment team should know the student well. Use professional judgement. 

2. Utilize empathy and proceed slowly with the interview. Mirror the student’s 
language to inquire about the situation.

3. Do not make any ‘deals’ with the student to keep his/her suicide behavior a 
secret.

4. Obtain as much information as possible from the student’s family members.  



School Conduct and 
Discipline
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Current District Data



❑
❑
❑
❑

❑
❑
❑
❑

 :

Russ Skiba, The Equity Project



Current District Data



Disparities in School Discipline



Current District Data



Action Step - Addressing Student Behavior 

● Student Support Services, Safety & Security and District Legal offices have 
reviewed district discipline practices 

● All schools will receive a Discipline and Conduct Manual with links

● All documents will be in one location, supported by the Student Support 

Services Department:  
https://staff.bvsd.org/departments/student-support-services/discipline

https://staff.bvsd.org/departments/student-support-services/discipline




                         Discipline and Conduct Manual Links

Discipline Matrix and Strategies
Discipline Matrix
Discipline Codes Cheat Sheet

Board Policies
JBB: Sexual Harassment
JDC: Student Conduct
JDC-R: Conduct Related to Weapons
JDD: Student Discipline
JDDA: Student Abuse of Alcohol and Other Drugs
JDDA-R:  Student Abuse of Alcohol and Other Drugs (Regulation) **link coming
JDHB: Bullying
JDHB-E: Investigating and Responding to Bullying Complaints
JDHD: Discipline of Habitually Disruptive Students **link coming
JDHD-R: Discipline of Habitually Disruptive Students (Regulation) **link coming
JD/JR: Student Conduct and Discipline Code
JDSE: Student Suspension/Expulsion
JDSE-R: Procedures for Student Suspension/Expulsion

https://docs.google.com/document/d/1K7sX6MQtsVuG8n0sQmVW3hL0rDi4adY1taVVqdqzMkQ/edit?usp=sharing
https://docs.google.com/document/d/1x6H3R7oQHd6C31vBF1eW5lToC2KYxhh_s_LrIJo2Edg/edit?usp=sharing
https://drive.google.com/file/d/1-tSeTfNXPuuZqkD-PeJa5v2TeYadljxj/view?usp=sharing
https://drive.google.com/file/d/1J9-Oxsr3JHRXUbpJ5Toqa3zlQctajgFt/view?usp=sharing
https://drive.google.com/file/d/1FWZMzrp2RGIx41VIHu4rftefnFGvxglX/view?usp=sharing
https://drive.google.com/file/d/113gQfWXZCw22xFJPldgUIrdlkghnolhC/view?usp=sharing
https://drive.google.com/file/d/1D3A6jKCHqrZXTNNjVE3HHtNWgTwE4ZJm/view?usp=sharing
https://drive.google.com/file/d/1h7_rmUyD6kpW7-4yrsGoJiN5B5P2Vyu1/view?usp=sharing
https://drive.google.com/file/d/1HExy4h7Kio4Q6kcEKkxZ4KDyTcDCUxb5/view?usp=sharing
https://drive.google.com/file/d/1BTeFSpOqziq7BdGm7VIi8_xyalqRWRWg/view?usp=sharing
https://drive.google.com/file/d/1h0xy5QtcN-23cpNWgnSPUCwORNecwra5/view?usp=sharing
https://drive.google.com/file/d/1_E3G7oR89LYyJz3Mil3rsV2QeWorHyZe/view?usp=sharing


             Discipline and Conduct Manual Links (con’t)

Colorado Revised Statute
C.R.S. § 22-33-106 (grounds for suspension, expulsion and denial of admission)

Bullying
Investigating Bullying Checklist

Title IX
Rights
Flowchart
Checklist
Sample Redacted Report

Threat Assessment
School Threat Assessment Protocol

https://drive.google.com/file/d/12vi837qO2b9j8l28e3o7Yss8p5CdWQqv/view?usp=sharing
https://docs.google.com/document/d/1vDCtjdq1kserILRL4pJJ0OpkjePbzDx9xAIcs5XgIfg/edit?usp=sharing
https://drive.google.com/file/d/1O3s8TrA_1ZyUX0yVLtAcAU2nIisblqRM/view?usp=sharing
https://drive.google.com/file/d/1EhOZjVP24itjnEicsNeZKLgrpj2ecior/view?usp=sharing
https://docs.google.com/document/d/1xbo3CWMQLyDnq8BoP9ligYEPY0D8QXNv7jZCRvDH8UM/edit?usp=sharing
https://drive.google.com/file/d/1YYR16m1ORxNBBtowEvjkpHQARBcUmrT0/view?usp=sharing
https://docs.google.com/document/d/1IQyrkKfleZuwprGed_-Eyv9mmZsYC3F0NsdSh2nil9w/edit?ts=5beb0d16


               Discipline and Conduct Manual Links

Suspension / Expulsion Guidelines and Checklists
Suspension Guidelines
Suspension Checklist
Habitually Disruptive Guidelines
Habitually Disruptive Checklist
Habitually Disruptive Incident Summary
Remedial Discipline Plan / (Spanish Version)
Expulsion Guidelines
Expulsion Due Process Checklist
Expulsion Documentation
Release and Waiver - Deferred Expulsion / (Spanish Version)
Expulsion - Sample Terms and Conditions
Special Education Student Behavior and Manifestation

https://docs.google.com/document/d/1Xt2NSPNikGRzuqSovYCJA5XFs_BlDcl_y_tE0uszhe0/edit?usp=sharing
https://docs.google.com/document/d/1puZjbkEI68cvZOXQNA_aA6kRZvbfVx1qBFwnBa6cDtU/edit?usp=sharing
https://docs.google.com/document/d/1DZElMxZDeSmMIZtf5iA48w1RJfxGPvL0ll8WnQS2nVo/edit?usp=sharing
https://docs.google.com/document/d/1RTVVcLcxGupSfJLHFopKiacm67Efe3kZrl2gqQScRSo/edit?usp=sharing
https://docs.google.com/document/d/1AKtnmq2bbfBbJ-Dtj1DA7XCxFX3NGRZFcfQ048iQJpU/edit?usp=sharing
https://docs.google.com/document/d/1tPiaU3QKUw5dRgg95OTYLkFMR1-oBceYuCmErNv0fWE/edit?usp=sharing
https://docs.google.com/document/d/1ZbUeG1i4d99vPtDsBu5wHbstmrukPxGRIB2y5U8t1vY/edit?usp=sharing
https://docs.google.com/document/d/1wxPCOiNRG21EkYMEE6NDzAjgM-FxUiB-tzzQFRNGsao/edit?usp=sharing
https://docs.google.com/document/d/1IQy2iL82qQkNqYHvOL99zbCiikTxgUU3hpuliQJ-Nzc/edit?usp=sharing
https://docs.google.com/document/d/1iHIIKv30DBPd_2VJFvdrnUIA0wXzvGYYXku-29NCCiM/edit?usp=sharing
https://docs.google.com/document/d/12itOd57pWpSNbKYNk07xlcCvNGXTBObR8xeBHpF-TRk/edit?usp=sharing
https://docs.google.com/document/d/1PBjwKfP-__7bEmmu93oOxk-3SAaejq95dRdCC8sD-HA/edit?usp=sharing
https://docs.google.com/document/d/1tu6JEAi0jUl2e9rp3opAYE6DrTAqZSVk2tBVLXM43ts/edit?usp=sharing
https://docs.google.com/document/d/1UxcmFILRZVCgXhOKJam49oJBw822_RuWv3yWiKerbHE/edit?usp=sharing


                Discipline and Conduct Manual Links

Discipline Letters
    Suspension

Elementary:
Elementary Suspension Notice /  (Spanish Version)
Elementary Suspension with Alternatives Notice / (Spanish Version)
Elementary Suspension with Alternatives Revocation / (Spanish Version)
Elementary Suspension Notice - Request for Additional Days / (Spanish Version)
Elementary Suspension Notice and Request for Expulsion / (Spanish Version)
Elementary In-School Restriction Notice / (Spanish Version)

Secondary:
Secondary Suspension Notice / (Spanish Version)
Secondary Suspension with Alternatives Notice / (Spanish Version)
Secondary Suspension with Alternatives Revocation / (Spanish Version)
Secondary Suspension Notice - Request for Additional Days / (Spanish Version)
Secondary Suspension Notice and Request for Expulsion / (Spanish Version)
Secondary In-School Restriction Notice / (Spanish Version)

    Habitually Disruptive
Suspension Notice for Habitually Disruptive Behavior / (Spanish Version)

https://docs.google.com/document/d/1BUiJVKVvOmE32qJt4CWPcDK2NPqarqFMNsJYMj7Ixts/edit?usp=sharing
https://docs.google.com/document/d/1vlFC1aCIrpQcuDw6ly1WB_G6QqV_cLSy-iDO3zKYu5U/edit?usp=sharing
https://docs.google.com/document/d/1j_rQn43vsvLYLJPUSqXYi18y4KSDBRTV3j5yL9IMFLE/edit?usp=sharing
https://docs.google.com/document/d/1RdLQQx4HRAft20GqrvcSthTGeNw3JA1sCKg82MZ9E_s/edit?usp=sharing
https://docs.google.com/document/d/1F44nkb1lT5jgSLJ80bWDSJ7pIcF9y9OxJ8j16on4vCE/edit?usp=sharing
https://docs.google.com/document/d/1FzBn4zeXxvm6z_VZeBkiq7JZNY8ArX3ZFpvQGMpy2Tc/edit?usp=sharing
https://docs.google.com/document/d/17iqhLBS6NDNhRQ7LFTtxPbc4e65jsL2DxfOemrc7umE/edit?usp=sharing
https://docs.google.com/document/d/1PDP4mpgFE2H8XmozZvDk5lVVokuTwBufjHLflZ6IxeY/edit?usp=sharing
https://docs.google.com/document/d/1FyDy70UFy7s5EgT2mIKyBMuN25uHSY-eIkS0BKfO6Cc/edit?usp=sharing
https://docs.google.com/document/d/1vj1QR_mhO8QauEdN2Xif7hnzALxZN9Fnlktg7m1B52Y/edit?usp=sharing
https://docs.google.com/document/d/1ogKMryQW1jX0kmnmg_MG2zDVUHi2NlwMpyei9ApxKzI/edit?usp=sharing
https://docs.google.com/document/d/1HsyM40BvUQjIEdBU_DjFbS7aYW3mJ9DpzTWwV2vqoJc/edit?usp=sharing
https://docs.google.com/document/d/1Do3kSI24yp-C7MPi7Iyq4ucCqghT8dLUBfVtHnMDP4I/edit?usp=sharing
https://docs.google.com/document/d/1QjJEBT3KTJQXr_qPRcwZSv1ZEHZ-W0shORjwgtZV8og/edit?usp=sharing
https://docs.google.com/document/d/1NGSLydWpdDDQ0fGFQSjHGpb54q_xsz5EXBJ2R2U480M/edit?usp=sharing
https://docs.google.com/document/d/1REaNOo9VJbUN8luLlt7tvZl2APJNDsMEnOAN-KIIVoE/edit?usp=sharing
https://docs.google.com/document/d/1jwwtxzsoMSi5nuCL1pl3bodt8C0IWWSnXbhgBFP6Fzw/edit?usp=sharing
https://docs.google.com/document/d/18okxlDzJVsqO4MTF8tRBFhz6l6QqL80Srx1GPozUja8/edit?usp=sharing
https://docs.google.com/document/d/1J1aVaoZZqlDOY3-aNELNPU_nzdqVUOeZbFhT2gvW4oI/edit?usp=sharing
https://docs.google.com/document/d/130X4qB7hUXicqqK1omhRNYkkLChwP2qJuX9U6dbs1Cc/edit?usp=sharing
https://docs.google.com/document/d/1LEQaPB5fr3AiNf3UtVbNtwY52i3CvpewlF6EuVMvL_4/edit?usp=sharing
https://docs.google.com/document/d/15tSCjPqPZBr-aljItrJEZdcaL-C53xHeIEihcAxQs6Y/edit?usp=sharing
https://docs.google.com/document/d/1ETGG5NJ2CwG308AuEXQgN7dzHaqdcM3-N-7yoKd4Zv4/edit?usp=sharing
https://docs.google.com/document/d/1UIxjwGvT9GeYgvFIVDoenCtrm-J1gXbn6QUNpwPahzY/edit?usp=sharing
https://docs.google.com/document/d/125juP030YUSxsYcv5hZrgRg9Aj20kgxy-tZnrhYGJvc/edit?usp=sharing
https://docs.google.com/document/d/1SdKnx8QptO2CuTt4IbvbgkXeTf9ZD6_6YPxtxxmixfQ/edit?usp=sharing
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Scenario
You return to your office after lunch.  A student comes quickly into the  
office to say that two students got into a fight just as lunch was ending.  
The student also states that she thinks some students were filming it 
with their cameras.  She gives you the names of two other students that 
were there as witnesses.  She wants to leave the office right away 
because she is worried that the students will know that she was the 
“snitch”.  A) no students are visibly injured, and B) one of the students is 
brought into the health room as you are talking to the student with an 
undisclosed injury.  

*Please be ready to discuss both A) and B) when we come back together.

https://docs.google.com/document/d/1ju-6qn7hIHv89IqQHVllrURw-JAfAI1E9xmsoAUkbFA/edit?usp=sharing
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Scenario: things to think 
about in your breakout groups

● What are your first steps?

● Who else do you involve?

● How do you document the incident (be specific), and who is included in 
the documentation?



Legal Issues in Conduct/Discipline
● Kids attend or we suspend.

● Constitutional due process means notice and an opportunity to be heard 
before suspension.

● Non Disciplinary removals:

○ Alternate education program, including a home-based or online program 
as determined by the School District pending adjudication for certain 
offenses (Board Policy JDC; C.R.S. § 105(5)(a)).

○ Title IX Emergency Removal (Board Policy AC-R-2). (individualized 
safety risk).

○ Threat assessment.
57
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Additional 
Procedure for 
Students with 
Disabilities:
Manifestation
Determinations

RESOURCE:
Flowchart

https://drive.google.com/file/d/11KQWG985qqltHl-MHgVvM8iOsaFjRXuv/view?usp=sharing


Bullying/Harassment



Federal and State Law Requirements
● Federal laws: Policy must prohibit harassment on basis of protected classes
● State law: Policy required to address bullying prevention and education and is 

encouraged to: 
○ incorporate surveys of students' impressions of the severity of bullying in 

their schools
○ character building
○ the designation of a team of persons at each school of the school 

district who advise the school administration concerning the severity and 
frequency of bullying incidents that occur in the school

○ set forth appropriate disciplinary consequences for students who bully 
other students

  C.R.S. § 22-32-109.1 (2)(a)(I)(K) 

http://www.lpdirect.net/casb/crs/22-32-109._1html


● BVSD School Climate Survey
● Grades 5-12

○ 55% of students say students at their school 
are bullied

○ 60% of students say students at their school 
are teased, picked on or called names



               Bullying Prevention Training 

● Collaboration with OASIS (Open and Affirming Sexual Orientation and 
Gender Identity Support) - YAC (Youth Advocating for Change)

● Student led professional development

● 15 departments have participated, roughly 500 employees, as well as 
NEO for the 2020-21 school year.  

● Parent Information can be found at bvsd.org/bullyingprevention

https://docs.google.com/presentation/d/1Td1-SldwaXztV32dlVu37hq203xl2dNzDvXfa9e-G4w/view#slide=id.g5d39525973_2_0
http://bvsd.org/bullyingprevention


               Bullying Prevention Training
The Bully Prevention Professional Development training addressed:

○ Student’s Rights

○ Defined Bullying

○ Bullying to Harassment 

○ Schools Response

○ Recognizing Bullying & Microaggressions

○ Strategies & Interventions

○ The Bystander Effect



Curriculum Scope and Sequence
Elementary

September:

● Digital Citizenship, Cyber-bullying

October:

● Week 1: Types of Conflict- Rude, Mean, 
Bullying

● Week 2:  Ineffective vs Effective Ways to Use 
Your Words

● Week 3: Upstander/Ally (Conflict Resolution) 

● Week 4: Empathy

Secondary

Middle Level:

● Driving Question: What are the consequences of violence and bullying and 
how can our actions, through empathy and advocacy, promote healthy, positive 
decision making for a respectful school/social environment?

● Students Will Learn: Cause and effect of action; nonviolent conflict resolution 
skills

High School:

● Driving Question:  How can identifying our biases, understanding the 
perspectives of others, and respecting individual differences increase inclusivity 
and affect positive change in our society?

● Students Will Learn:
● The definitions for: bias, implicit bias, discrimination, hate crimes, de-escalation, 

desensitize, prejudice, microaggression, harassment, bystander effect, upstander, 
decision making, conflict/resolution , perspective, inclusivity, society, privilege

● The laws, policies, and consequences around violence ie: bullying, harassment, 
discrimination, hate crimes, physical assault and sexual assault, in school, 
community and state



                              BVSD Bullying Policy and Process 

                                      JDHB: Bullying

                        JDHB-E: Investigating and Responding to Bullying Complaints

                       Investigating Bullying Checklist
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https://drive.google.com/file/d/1h7_rmUyD6kpW7-4yrsGoJiN5B5P2Vyu1/view?usp=sharing
https://drive.google.com/file/d/1HExy4h7Kio4Q6kcEKkxZ4KDyTcDCUxb5/view?usp=sharing
https://docs.google.com/document/d/1vDCtjdq1kserILRL4pJJ0OpkjePbzDx9xAIcs5XgIfg/edit?usp=sharing


Scenario

 A parent contacts you to let you know that her son came home from school 
upset and told her that he has been bullied by a classmate for the past 

month and refuses to go back to school.

Get into your small groups
Use the Investigating Bullying Checklist to determine process 

Be prepared to share 
                              

                   

https://docs.google.com/document/d/1ju-6qn7hIHv89IqQHVllrURw-JAfAI1E9xmsoAUkbFA/edit?usp=sharing


Title IX Sexual Harassment



DLT: Failure to Report

Title IX prohibits harassment on the basis of sex and gender.



Vortex Bootcamp

What’s changed?

New regulations issued in May 2020 significantly changed Title IX procedures 
and expectations. Board will adopt a new Policy regulation on August 11  
AC-R-2 and new Notice of Title IX Rights

School District must now have three roles: Title IX Coordinator, Investigator, & 
Decision-maker

School District will provide additional training on roles, offer ongoing support 
through DSSs, Security and Safety, and Legal, and direct support from Legal in 
preparing documents and managing deadlines 

https://drive.google.com/file/d/1t92T6tYHexed5d_RuJzIAFoHssb_D2KQ/view?usp=sharing
https://drive.google.com/file/d/1fhv1NEwYSTD41i4MWFaz29LQyThVso73/view?usp=sharing


Vortex Bootcamp

What is sexual harassment?



Sexual/Gender Harassment
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Inappropriate 
advances, 

requests for 
sexual favors, 

Questions about 
sexual 

experience, 
questions about 

sexual orientation 
leering

Gender-focused 
jokes, sexual 
comments, 

sexual social 
media post, 
derogatory 

terms

Showing 
pornographic 

materials, 
inappropriate 

drawings, 
sexual 

exposure

Touching, 
groping, 
Threats, 

blackmail, 
sexual bribery, 
quid pro quo 

Physical force, 
sexual fondling, 
forced sodomy, 
unlawful sexual 
contact, sexual 

penetration  

1. Clearly unacceptable 
2. Offensive to some people and not to others
3. Offensive depending on context



      Interim remedies = Supportive Measures 
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Vortex Bootcamp

Supportive Measures  
• Separating the students in the classroom, lunch room, recess, bus rides, or 

during before and aftercare 
• The more severe or persistent the contact, the more intense the 

separations (no-contact agreement vs. suspension) 
• Change class schedules
• Provide additional supervision in areas or classes
• Providing mental health support for complainant (alleged victim) 
• Ensure complainant (alleged victim) has a person identified to tell should 

the conduct continue or escalate 
• Extension of academic deadlines

**Document in safety plan in Google/Frontline.**
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New regulations require:

The investigator to share the evidence with both sides for 10 days before 
writing the investigation report. 

The decision maker must facilitate questions between the parties and 
witnesses. 
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● Investigation Notes/Checklist: Conduct a thorough investigation. Take 
notes about the investigation. Note the time interviews start and end, key 
statements and quotes from interview. 

● Outcome Reports:  Using notes, prepare a report that includes the allegation, 
the investigation elements, the findings, and recommendations. Each 
student receives a report.

● Documentation: 
○ Use the behavior tab in IC for students engaging in misconduct
○ Flag in IC any student who has a safety plan 
○ Create safety plans in google/frontline
○ Submit Title IX reports via google form to Legal. 



Vortex Bootcamp

Remedies
Resources for both respondent (alleged perpetrator) and complainant (alleged 
victim) to address allegations, to stop the conduct, and prevent future conduct. 

Based on the conduct and are specific to student needs. 

Multiple members of a school team may be charged with implementing 
remedies. 

Can include continuation of supportive measures. 



VORTEX BOOTCAMP

• Ensure there is no retaliation and that the harassment has stopped

• Ensure no contact orders are being followed and all elements of 
safety plan are being followed

• Review elements of safety plan periodically to modify/retire any 
unnecessary provisions and/or to refine the plan

• If another incident occurs remedies may need to be modified 

FOLLOW UP



Scenarios
Decide:

1. Is there sexual harassment that warrants investigation? 

2. If so, what should an investigation include?

3. What else should the school do?

A paraprofessional found two elementary students locked in a 
staff bathroom. When asked separately about what happened, 
Student A reports that Student B has been sending sext 
messages outside of school. Student A did not want to 
discuss what had occurred in the bathroom. 

78

https://docs.google.com/document/d/1ju-6qn7hIHv89IqQHVllrURw-JAfAI1E9xmsoAUkbFA/edit?usp=sharing


Scenarios
Decide:

1. Is there sexual harassment that warrants investigation? 

2. If so, what should an investigation include?

A student reports that throughout the school year, Student A 
repeatedly showed the student sexually explicit photographs 
on their cellphone to Student B during class. The photographs 
are offensive to Student B. Student B says the photos are 
upsetting, and they are unable to focus in class or 
concentrate. Recently, Student B has been missing class to 
avoid the student.

79



Scenarios
Decide:
1. Is there sexual harassment that warrants investigation? 

2. If so, what should an investigation include?

3. What other steps should the school take?
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Scenarios
Decide:

1. Is there sexual harassment that warrants investigation? 

2. If so, what should an investigation include?

3. What other steps should the school take?
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Engaging with Law Enforcement
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FERPA
FERPA protects student educational records, but permits:

• sharing between school district personnel with a “legitimate 
educational interest” 

• reporting of personal knowledge or observation, or information 
heard orally from others even if education records exist which 
contain that information 

• Disclosure to law enforcement in case of a health or safety 
emergency**high legal standard**contact Safety and Security/Legal.



Effective Documentation



Documentation
1. Document student behavior in the behavior tab on the student profile in IC.

NOTE: BVSD eliminated use of the Behavior of Concern Feature in IC to 
document established Behavior. Retain the BOC button on website for 
reporting.

2. Use a flag      in IC to indicate that students have additional 
information that includes: a threat assessment, SRRs, safety plans, criminal 
charges, restraining order.

3. Prepare safety plan, as needed, in Google (soon to be Frontline).

RESOURCE: Guidelines for Handling Documentation

https://docs.google.com/document/d/1riTSvCdUq5fa43GwMkKUVrNJV_lyQdwlaY0hkWCWFn4/edit?usp=sharing


Documentation of 
Threat Assessments/Safety Plans/SRR

Starting in September 2020 - 
New Safety/Security Module in Frontline



● The Safety/Security Module will join the current modules 
and plans in Frontline (IEPs, 504s, ALPs, READ Plans, 
Intervention Documentation).

● This module and all of the documents will only be editable 
and viewable by certain user groups (Building 
Administrators, Mental Health Professionals, District 
Administration,  Safety Team)



● Frontline will be the Vortex File Cabinet including: 
-Checklists
-Threat Screenings
-Full Threat Assessments
-Safety Plans
-Suicide Risk Reviews



● Training will be coming soon!

● For now, teams will continue to use the Google 
Docs for documentation and creation of plans

● Teams will be able to upload early-year 
documentation into Frontline once it is up and 
running.
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Final Scenarios

A female student is brought to the office by a Campus Safety 
Officer for wandering the halls and refusing to go to her 7th hour 
Math class. When she arrives, she is crying and is adamant that 
she can’t go to class and is considering hurting herself. 

https://docs.google.com/document/d/1ju-6qn7hIHv89IqQHVllrURw-JAfAI1E9xmsoAUkbFA/edit?usp=sharing
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Points to Consider

● What are your initial thoughts?
● What implications do her statements have on your investigation?
● What type(s) of investigations do you need to conduct?
● What follow up questions would you ask?
● Who will you involve?
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Scenario

Upon further questioning, she discloses that a classmate forcibly 
sexually assaulted her two weeks ago at a party. This party was 
attended by several students and now she is ashamed to go to 
class and believes the incident was filmed and is being shared 
with other students.
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Points to Consider

● How does this new information change your thinking?
● What implications do her statements have on your investigation?
● What type(s) of investigations do you need to conduct?
● What follow up questions would you ask?
● Who will you involve?
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Scenario

She also shows an anonymous text message she believes is from 
the student that assaulted her, threatening to kill her and her 
friends if she spreads “lies and rumors”. 
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Points to consider

● How does this new information change your thinking?
● What implications do her statements have on your investigation?
● What type(s) of investigations do you need to conduct?
● What follow up questions would you ask?
● Who will you involve?
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Boulder Valley School District 
File: AC 
Adopted: date of manual adoption 
Revised: September 10, 2019 

 

 
NONDISCRIMINATION/EQUAL OPPORTUNITY 

 
The Board of Education is committed to providing a safe learning and work environment where 
all members of the school community are treated with dignity and respect. The schools in the 
district are subject to all federal and state laws and constitutional provisions prohibiting 
discrimination and harassment on the basis of disability, race, creed, color, sex, sexual 
orientation, gender identity/expression, national origin, religion, ancestry or need for special 
education services. Accordingly, no otherwise qualified student, employee, applicant for 
employment or member of the public shall be excluded from participation in, be denied the 
benefits of, or be subjected to unlawful discrimination under any district program or activity on 
the basis of disability, race, creed, color, sex (which includes marital status), sexual orientation, 
gender identity/expression, national origin, religion, ancestry or need for special education 
services. Discrimination and harassment against employees and applicants for employment 
based on age and genetic information is also prohibited in accordance with state and/or federal 
law. In addition, the Board prohibits discrimination and harassment against all members of the 
school community on the basis of physical characteristics. 

In keeping with these statements, the following shall be objectives of this district: 

1. To promote the rights and responsibilities of all individuals as set forth in the 
state and federal constitutions, pertinent legislation and applicable judicial 
interpretations. 

2. To encourage positive experiences in terms of human values for children and adults 
who have differing personal and family characteristics or who come from various 
socio-economic, racial and ethnic groups. 

3. To consider carefully, in all decisions made that affect the schools, the potential 
benefits or adverse consequences that those decisions might have on the human 
relations aspects of all segments of society. 

4. To utilize educational experiences to build each individual's pride in the 
community in which they live. 

5. To investigate and resolve promptly any complaints of unlawful discrimination 
and harassment. 

6. To   investigate   and   appropriately   discipline   staff   and   students   found   to  
be responsible for incidents of harassment or unlawful discrimination in violation 
of board policy. 
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This policy and accompanying regulation shall be used to address all concerns regarding 
unlawful discrimination and harassment, except those regarding sexual harassment which are 
addressed in policies GBAA and JBB. 

 
Annual nondiscrimination notice 

 
The district shall issue a written notice each school year that advises students, parents, 
employees and the general public that the educational programs, activities and employment 
opportunities offered by the district are offered without regard to disability, race, creed, color, 
sex, sexual orientation, gender identity/expression, national origin, religion, ancestry, need for 
special education services, or physical characteristics. With respect to employment practices, 
the district shall also issue written notice that it does not discriminate on the basis of age or 
genetic information. The announcement shall also include the title, address, email address and 
telephone number of the person(s) designated to coordinate Title IX, Section 504 and ADA, 
and other nondiscrimination compliance activities. 

 
The notice shall be disseminated to persons with limited English language skills in the person’s 
own language. It shall also be made available to persons who are visually or hearing impaired. 

 
The notice shall appear on a continuing basis in district and school electronic and hard-copy 
publications containing general information. 

Harassment is prohibited 

Harassment based on a person's disability, race, color, national origin, ancestry, creed, 
religion, sex (which includes marital status), sexual orientation, gender identity/expression, 
need for special education services, or physical characteristics is a prohibited form of 
discrimination. Preventing and remedying such harassment in schools is essential to ensure a 
nondiscriminatory, safe environment in which students can learn, employees can work and 
members of the public can access and receive the benefit of district facilities and programs. All 
such harassment, by district employees, students and third parties, is strictly prohibited. 

All district employees and students share the responsibility to ensure that harassment does not 
occur at any district school, on any district property, at any district or school-sanctioned activity 
or event, or off school property when such conduct has a nexus to the school. 

For purposes of this policy, harassment is any unwelcome, hostile and offensive verbal, 
written or physical conduct based on or directed at a person's disability, race, color, national 
origin, ancestry, creed, religion, sex, sexual orientation, gender identity/expression, disability, 
need for special education services or physical characteristics that: (1) results in physical, 
emotional or mental harm, or damage to property; (2) is sufficiently severe, persistent, or 
pervasive that it interferes with an individual's ability to participate in or benefit from an 
educational program or activity or creates an intimidating, hostile or threatening 
environment; or (3) substantially disrupts the orderly operation of the school. Board policy on 
sexual harassment (GBAA for employees and JBB for students) will apply to complaints 
alleging sexual harassment. 
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Harassing conduct may take many forms, including but not limited to: 

1. verbal acts and name-calling; 

2. graphic depictions and written statements, which may include use of cell phones 
or the Internet; 

3. other conduct that may be physically threatening, harmful or humiliating. 

Reporting unlawful discrimination and harassment 

Any student who believes they have been a victim of unlawful discrimination or harassment as 
defined in Board policy, or who has witnessed such unlawful discrimination or harassment, is 
encouraged to immediately report it to an administrator, counselor, teacher or the district's 
compliance officer and file a complaint as set forth in the regulation which accompanies this 
policy. 

Any employee, applicant for employment or member of the public who believes they have 
been a victim of unlawful discrimination or harassment, or who has witnessed such unlawful 
discrimination or harassment, shall file a complaint with either an immediate supervisor or the 
district's compliance officer. 
 
District action 

All district employees who witness unlawful discrimination or harassment shall take prompt 
and effective action to stop it, as prescribed by the district. 
 
The district shall take appropriate action to promptly and impartially investigate allegations of 
unlawful discrimination and harassment, to end unlawful behavior, to prevent the recurrence 
of such behavior and to prevent retaliation against the individual(s) who files the complaint 
and/or any person who participates in the investigation. When appropriate, the district shall 
take interim measures during the investigation to protect against further unlawful 
discrimination, harassment or retaliation. 
To the extent possible, all reports of unlawful discrimination or harassment will be kept 
confidential. Students or employees who knowingly file false complaints or give false 
statements in an investigation shall be subject to discipline, up to and including 
suspension/expulsion for students and termination of employment. No student, employee or 
member of the public shall be subject to adverse treatment in retaliation for any good faith 
report of harassment under this policy. 

Upon determining that incidents of unlawful discrimination or harassment are occurring in 
particular district settings or activities, the district shall implement measures designed to 
remedy the problem in those areas or activities. 

Any student or employee who engages in unlawful discrimination or harassment shall be 
disciplined according to applicable Board policies and the district shall take reasonable action to 
restore lost educational or employment opportunities to the victim(s) of unlawful 
discrimination or harassment. 
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In cases involving potential criminal conduct, appropriate law enforcement officials should be 
notified. 

Notice and Training on Policy and Complaint Process 

To reduce unlawful discrimination and harassment and ensure a respectful school environment, 
the Superintendent or designee is responsible for providing notice of this policy to all district 
schools and departments. The policy and complaint process in the accompanying regulation 
shall be referenced in student and employee handbooks and otherwise available to all students, 
staff and members of the public through electronic or hard-copy distribution. 

Students and district employees shall receive periodic training related to recognizing and 
preventing unlawful discrimination and harassment. District employees shall receive additional 
training related to handling reports of unlawful discrimination and harassment. 
 
LEGAL REFS.:   
 
20 U.S.C. § 1681 (Title VII, Education Amendments of 1972) 
20 U.S.C. § 1701-1758 (Equal Employment Opportunity Act of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act of 1967) 29 U.S.C. § 701 et seq. 
(Section 504 of the Rehabilitation Act of 1973) 20 U.S.C. § 1681 (Title IX of the Educational 
Amendments of 1972) 
42 U.S.C. § 12101 et seq. (Title II of the Americans with Disabilities Act) 
42 U.S.C. § 2000d (Title VI of the Civil Rights Act of 1964, as amended in 1972) 
42 U.S.C. § 2000e (Title VII of the Civil Rights Act of 1964) 
42 U.S.C. §2000ff et seq. (Genetic Information Nondiscrimination Act of 2008) 
34 C.F.R. Part 100 through Part 110 (civil rights regulations) 
34 C.F.R. § 106.8 (Designation of Responsible Employee and Adoption of Grievance 
Procedures) 
C.R.S. § 2-4-401 (13.5) (definition of sexual orientation, which includes transgender) 
C.R.S. § 18-9-121 (Bias-Motivated Crimes) 
C.R.S. § 22-32-109(1)(II) (Board duty to adopt written policies prohibiting discrimination) 
C.R.S. § 24-34-301 et seq. (Colorado Civil Rights Division) 
C.R.S. § 24-34-301(7) (definition of sexual orientation) 
C.R.S. § 24-34-401 et seq. (discriminatory or unfair employment practices) 
C.R.S. § 24-34-402.3 (Discrimination Based on Pregnancy, Childbirth or Related Conditions) 
C.R.S. § 24-34-601 (unlawful discrimination in places of public accommodation) 
C.R.S. § 24-34-602 (penalty and civil liability for unlawful discrimination) 

 
CROSS REFS.:    
 
GBA, Open Hiring/Equal Employment Opportunity  
GBAA, Sexual Harassment 
JB, Equal Educational Opportunities  
JBB, Sexual Harassment 
AC-R (Nondiscrimination/Equal Opportunity)  
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AC-E1 (Sample Notice) 
AC-E2 (Complaint Form) 
AC-E3 (Guidelines Regarding the Support of Students who are Transgender and Gender 
Nonconforming) 
AC-E4 (Gender Transition Plan) 
AC-E5 (Gender Support Plan) 
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Boulder Valley School 
District File: AC-E1 
Adopted: October 23, 2012 

 Revised: September 10, 2019 
 
 

NONDISCRIMINATION/EQUAL OPPORTUNITY 
(Sample Notice for District and School Publications) 

 
In compliance with Titles VI and VII of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in 
Employment Act of 1967, the Americans with Disabilities Act, the Genetic Information 
Nondiscrimination Act of 2008, Colorado law and Board of Education Policy AC 
(Nondiscrimination/Equal Opportunity), Boulder Valley School District does not discriminate on 
the basis of disability, race, creed, color, sex, sexual orientation, gender identity/expression, 
national origin, religion, ancestry, need for special education services, age, marital status, 
genetic information, or physical characteristics in admissions, access to, treatment, or 
employment in educational programs or activities which it operates. 
 

Complaint procedures have been established for students, parents, employees and members 
of the public. The following persons have been identified as the compliance officers for the 
district: 

Compliance Officer for students, parents and members of the public: 
 

Kathleen Sullivan 
Legal Counsel 
Boulder Valley School District 6500 
Arapahoe Rd. 
Boulder, CO 80301 
720.561.5834 
kathleen.sullivan@bvsd.org 

 
Compliance Officers for employees: 

Mike Gradoz 
Assistant Superintendent for Human Resources 
Boulder Valley School District 
6500 Arapahoe Rd. 
Boulder, CO 80301 
720.561.5080 
mike.gradoz@bvsd.org 

 

mailto:kathleen.sullivan@bvsd.org
mailto:mike.gradoz@bvsd.org
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or 
 
Melissa Ribordy 
Director of Human Resources  
Boulder Valley School District  
6500 Arapahoe Rd. 
Boulder, CO 80301 
720.561.5272 
melissa.ribordy@bvsd.org 
 
Outside agencies 

In addition to, or as an alternative to, filing a complaint pursuant to this regulation, a person 
may file a discrimination complaint as follows: 

ALLEGED Violations of Title VI (race, national origin), Title IX (sex/gender), Section 504/ADA 
(disability), may be filed directly with the Office for Civil Rights, U.S. Department of Education, 
1244 North Speer Blvd., Suite 310, Denver, CO 80204.  Toll Free: 800-262-4845 
English/Spanish. Telephone: 303-844-5695. Fax: 303-844-4303. TTY: 303-844-3417. Email:  
OCR Denver @ed.gov 

ALLEGED Violations of Title VII (employment) and the ADEA (prohibiting age discrimination in 
employment) may be filed directly with the U.S. Equal Employment Opportunity Commission, 
303 E. 17th Ave., Suite 510, Denver, CO 80202, Toll Free: 800-669-4000. 
Fax:  303-866-1085. TTY:  800-669-6820. Email: egov.eeoc.gov.eas 

CERTAIN VIOLATIONS MAY ALSO BE FILED WITH the Colorado Civil Rights Commission, 
(CCRD), 1560 Broadway, Suite 1050, Denver, CO 80202. Toll Free: 800-262-4845. 
Telephone:  303-894-2997. Fax:  303-894-7830. Email: dora_CCRD@state.co.us 

 
 

End of File: AC-E1 
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Boulder Valley School District   
File: AC‐E2 
Adopted:   May 8, 2007 
Revised:  October 23, 2012 

NONDISCRIMINATION/EQUAL OPPORTUNITY  
(COMPLAINT/GRIEVANCE FORM) 

Date:  _______________ 

Name of complainant: ________    ______ ______________________             _____ 

School or Department:__________________  ____________________________    ___ 

Address:  ________________________________________________                                   __       

Phone: ______________________       Email:______________________________________  

Summary of alleged discrimination or harassment: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Name(s) of individual(s) allegedly engaging in prohibited conduct:  

___________________________________________________________________________ 

___________________________________________________________________________ 

Date(s) alleged prohibited conduct occurred:  _________________________________       _ 

Name(s) of witness(es) to alleged prohibited conduct:  _________________________       __    

___________________________________________________________________________ 

If others are affected by the possible discrimination or harassment, please give their names:  
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___________________________________________________________________________ 

___________________________________________________________________________ 

Your suggestions regarding resolving the complaint:  ______________________               __ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Please  describe  any  corrective  action  you wish  to  see  taken with  regard  to  the  alleged 
discrimination  or  harassment.   You may  also  provide  other  information  relevant  to  this 
complaint.   
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

_________________________________                     ___________________ 
Signature of complainant                                                    Date 
 
 
_________________________________                     ___________________ 
Signature of person receiving complaint                           Date 
 
 
End of File: AC‐E2 
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Boulder Valley School District  
File:  AC-E3 
Adopted:  February 22, 2012, August 14, 2013, May 10, 2016 

 

 
GUIDELINES REGARDING THE SUPPORT OF STUDENTS AND STAFF 
WHO ARE TRANSGENDER AND/OR GENDER NONCONFORMING 

 

PURPOSE 
 
State and federal law and District policy require that all programs, activities, and employment 
practices are free from discrimination based on sex, sexual orientation, gender identity and 
gender expression. These Guidelines are issued in keeping with these mandates to create a safe 
learning environment for all students and working environment for all staff, and to ensure that 
every student has equal access to all school programs and activities. These Guidelines set out a 
protocol for schools and district staff to address the needs of any BVSD student or employee 
who is transgender and/or gender nonconforming and clarify how law and policy should be 
implemented in situations where questions may arise about how to protect the legal rights or 
safety of such individuals  
 
These Guidelines do not anticipate every situation that might occur with respect to students 
and staff that is transgender or gender nonconforming, and the needs of each student and staff 
member must be assessed on a case-by-case basis. In all cases, the goal is to ensure the safety, 
comfort, and healthy development of the students who are transgender or gender 
nonconforming while maximizing the students’ social integration and minimizing stigmatization 
of the students. Similarly, for employees who are transgender or gender nonconforming, the 
goal is to ensure a safe and supportive working environment. 
 
DEFINITIONS 
 
The definitions provided here are not intended to label individuals but rather to assist in 
understanding these Guidelines and the legal obligations of District staff. Individuals might or 
might not use these terms to describe themselves. 
 
● “Gender identity” is a person’s internal deeply held sense or psychological knowledge of 

their own gender, regardless of the biological sex they were assigned at birth. Everyone has 
a gender identity and the responsibility for determining an individual’s gender identity rests 
with the individual.  
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● “Transgender” describes a person whose gender identity is different from their biological 
sex assigned at birth. 

 
● “Gender expression” refers to the way a person expresses gender, such as clothing, 

hairstyles, activities, or mannerisms. Individuals who adopt a presentation that varies from 
conventional gender expectations sometimes may describe themselves as gender 
nonconforming, gender expansive, gender queer, agender, gender-free, gender creative, or 
gender fluid. 

 
● “Gender nonconforming” describes a person whose gender identity or expression differs 

from conventional or prevailing social expectations, such as “feminine” boys, “masculine” 
girls, and those who are perceived as androgynous. Gender nonconforming is not 
synonymous with transgender; not all gender nonconforming people identity as 
transgender.   

 
GUIDELINES FOR STUDENTS 
 
Any student may inform a school staff member of their strong desire to be consistently 
recognized at school using their stated gender identity, and this request should be acted upon 
respectfully. The school shall accept the gender identity that each student asserts; and there is 
no medical or mental health diagnosis or treatment threshold that students must meet in order 
to have their gender identity recognized and respected. Students ready to socially transition 
may initiate a process at the school to change their name, pronoun, and access to programs, 
activities, and facilities consistent with their gender identity.  
 

Privacy 
● All students have a right to privacy; this includes the right to keep private one’s 

transgender or gender nonconforming status. Information about a student’s 
transgender status, legal name, or biological sex assigned at birth also may constitute 
confidential information.  

● School personnel should not disclose information that may reveal a student’s 
transgender or gender nonconforming status to others, including school personnel and 
other community members, unless legally permitted to do so or unless the student has 
authorized such disclosure. In situations where the student has a desire to compete for 
their school in CHSAA-sanctioned activities, the school administration will work with the 
family to identify what information would need to be shared prior to submitting such 
information. 

● School personnel should involve parents or guardians in the implementation of these 
guidelines and the process of social transition at school to support the student’s well-
being at school, but should first discuss the parental involvement with the student to 
avoid inadvertently putting the student at risk of harm by contacting the student’s 
parents. 
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● Students who are transgender and gender nonconforming have the right to discuss and 
express their gender identity and expression openly and to decide when, with whom, 
and how much to share private information.  

 
 
 

Official Records  
● The District is required to maintain a permanent student record (“official record”) that 

includes a student’s name and gender. The District will amend a student’s official record 
to reflect a change in first name and/or to reflect a change in gender upon receipt of 
appropriate documentation such as a district change of name request form (See AC-E6), 
or a court order from the parent or guardian substantiating the change. 

● In situations where school staff or administrators are required by law to use or to report 
the legal name or biological sex of a student who is transgender but whose official 
record has not been amended, such as for purposes of standardized testing, school staff 
and administrators shall adopt practices to avoid the inadvertent disclosure of such 
confidential information. 

 
Names/Pronouns 

● A student has the right to be addressed by a name and pronoun that corresponds to the 
student’s gender identity. A court-ordered name or gender change is not required, and 
official records need not be changed.  

● The intentional or persistent refusal to respect a student’s gender identity (for example, 
intentionally referring to the student by a name or pronoun that does not correspond to 
the student’s gender identity) is a violation of these Guidelines. 

 
Gender-Segregated Activities 

● To the extent possible, schools should reduce or eliminate the practice of segregating 
students by gender. In situations where students are segregated by gender, students 
should be included in the group that corresponds to their gender identity. 

 
Restroom Accessibility 

● Students shall have access to the restroom that corresponds to their gender identity 
consistently asserted at school. Any student who is transgender and who has a need or 
desire for increased privacy, regardless of the underlying reason, should be provided 
access to a single stall restroom, but no student shall be required to use such a 
restroom. 

● Taking into account existing school facilities, administrators will take steps to designate 
single stall and/or all gender restrooms on their campus. Where facilities constraints 
make this impractical, administrators will identify an all gender restroom facility 
available for any student seeking increased privacy. If the location of this facility 
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requires students to travel in ways that could delay their timely arrival to school 
commitments, an accommodation plan should be developed.  

 
Locker Room Accessibility 

● The use of locker rooms by students who are transgender and gender nonconforming 
shall be assessed on a case-by-case basis with the goals of maximizing the student’s 
social integration and equal opportunity to participate in physical education classes and 
sports, ensuring the student’s safety and comfort, and minimizing stigmatization of the 
student.  

● Students who are transgender should have access to the locker room that corresponds 
to their gender identity consistently asserted at school.  

● Any student who has a need or desire for increased privacy, regardless of the underlying 
reason, should be provided with a reasonable alternative changing area such as the use 
of a private area (e.g., a nearby restroom stall with a door, an area separated by a 
curtain, a P.E. instructor’s office in the locker room, or a nearby health office restroom), 
or with a separate changing schedule (e.g., using the locker room that corresponds to 
their gender identity before or after other students). 

● Any alternative arrangement should be provided in a way that allows the student’s 
transgender status to be kept confidential. In no case shall a student who is transgender 
be required to use a locker room that conflicts with the student’s gender identity 
consistently asserted at school. 

 
School Activities and Programs 

● Students have the right to equitable access to activities and programs in their school. 
Students may not be excluded from participation in, be denied the benefits of, or be 
subjected to harassment or other forms of discrimination on the basis of gender identity 
in any program or activity. These activities and programs may include but are not limited 
to dances, pep assemblies, acknowledgements, after school programs and 
extracurricular activities. 

 
Physical Education Classes and Intramural Sports 

● Participation in intramural sports and competitions shall be facilitated in a manner 
consistent with the student’s gender identity asserted at school.  

 
Interscholastic Competitive Sports Teams 

● Schools will advocate with the CHSAA for students who are transgender and gender 
nonconforming to be permitted to participate in interscholastic athletics in a manner 
consistent with their gender identity as reflected in official school records (see above 
section “Official Records” regarding amendment of records). The CHSAA guidelines of 
the Colorado High School Athletics Association can be reviewed at www.chsaa.org. 

 
Overnight Activity and Athletic Trips 
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● In the planning of sleeping arrangements during overnight activity and athletic trips, the 
needs of students who are transgender shall be assessed on a case-by-case basis with 
the goals of maximizing the student’s social integration and equal opportunity to 
participate in overnight activity and athletic trips, ensuring the student’s safety and 
comfort, and minimizing stigmatization of the student. In most cases, students who are 
transgender should be assigned to share overnight accommodations with other 
students that share the student’s gender identity consistently asserted at school.  

● Any student who has a need or desire for increased privacy, regardless of the underlying 
reason, should be provided with a reasonable accommodation, which may include a 
private room.  

● Any alternative arrangement should be provided in a way that allows the student’s 
transgender status to be kept confidential. In no case shall a student who is transgender 
be required to share a room with students whose gender identity conflicts with their 
own. 

 
Dress Codes 

● Students who are transgender and gender nonconforming have the right to dress in a 
manner consistent with their gender identity or gender expression. In general, schools 
may not adopt dress codes that restrict students’ clothing or appearance on the basis of 
gender. 

 
Discrimination/Harassment 
It is the responsibility of each school and the District to ensure that students who are 
transgender and gender nonconforming have a safe school environment. This includes 
ensuring that any incident of discrimination, harassment, or violence is given immediate 
attention, including investigating the incident, taking appropriate corrective action, and 
providing students and staff with appropriate resources. Complaints alleging discrimination 
or harassment based on a person’s actual or perceived transgender status or gender 
nonconformity are to be handled in the same manner as other discrimination or 
harassment complaints. (See BVSD Policies AC (Nondiscrimination) and JBB (Sexual 
Harassment))  

 
Transferring a Student to another School (Administrative Transfers) 
Administrative transfers should not be a school’s first response to harassment of a student 
and should be considered only when necessary for the protection or personal welfare of 
the transferred student or when requested by the student or the student’s parent or 
guardian. The student or the student’s parent or guardian must consent to any such 
transfer. The goal is to maintain continuity of the student’s education in a safe learning 
environment. 
 

GUIDELINES FOR STAFF 
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Definitions are found in the definitions section above.  
 

Names/Pronouns 
● A staff member has a right to be addressed by a name and pronoun that corresponds to 

the staff member’s gender identity. A court-ordered name change or gender change is 
not required, and official records need not be changed for this purpose. However, BVSD 
communications with governmental entities and PERA will be based on official records.  

 
● The intentional or persistent refusal to respect a staff member’s gender identity (for 

example, intentionally referring to a staff member by name or pronoun that does not 
correspond to the staff member’s gender identity) is a violation of these guidelines.  

 
RESTROOM ACCESSIBILITY 

● Staff shall have access to the restroom that corresponds to their gender identity 
consistently asserted in the workplace. Any staff member who has a need or desire for 
increased privacy, regardless of underlying reason, should be provided access to a single 
stall restroom, but no staff member is required to use such a restroom.  

● Taking into account existing school/district facilities, administrators will take steps to 
designate single stall and/or all gender restrooms on their campus. Where facilities 
constraints make this impracticable, administrators will identify as an all gender 
restroom available for staff seeking increase privacy.  

 
Discrimination/Harassment 
It is the responsibility of each school and the District to ensure that staffs who are 
transgender and gender nonconforming have a safe work environment. This includes 
ensuring that any incident of discrimination, harassment, or violence is given immediate 
attention, including investigating the incident, taking appropriate corrective action, and 
providing staff with appropriate resources. Complaints alleging discrimination or 
harassment based on a person’s actual or perceived transgender status or gender 
nonconformity are to be handled in the same manner as other discrimination or 
harassment complaints. (See BVSD Policies AC (Nondiscrimination), GBAA (Sexual 
Harassment))  

 
RELATED RESOURCES 
 
BVSD Policies and Regulations: AC, AC-R, AC-E1 and AC-E2 (Nondiscrimination); JFC (Student 
Conduct); JB (Equal Educational Opportunities - Students), JBB (Sexual Harassment - Students), 
JICA and JICA-R (Student Dress); JECE-R (Administrative Transfers - Students); GBA (Open 
Hiring/Equal Employment Opportunity - Employees); GBAA (Sexual Harassment - Employees). 
Complaints about violations of these Guidelines should initially be handled through the 
Principal of the school. For additional assistance contact the Superintendent’s Office at 
720.561.5114. 
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 CROSS REFS.  AC-E4 - Gender Transition Plan 
   AC-E5 - Gender Support Plan 
  AC-E6 - Gender Name Change Form 
 
 
 
End of File: AC-E3 
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Boulder Valley School District 

File: AC-E4 

May 10, 2016 
 

______________________________________________ 

 
CONFIDENTIAL 

Gender Transition Plan 
 

The document supports the necessary planning for a student’s formal transition of gender 
from its commonly assumed status to something else. Its purpose is to create the most 
favorable conditions for a successful experience, and to identify the specific actions that will be 
taken by the student, school, family, or other support providers. 
 
School: ________________________________________Today’s Date:____________________ 
 
Student’s Preferred Name: _______________________________________________________ 
 
Legal Name:___________________________________________________________________ 
 
Student’s Gender: ___________________Assigned Sex at Birth: _________________________  
 
Student Grade Level: _________________Date of Birth:________________________________ 
 
Sibling(s)/Grade(s):______________________________(_____)/_________________________
__________(_____)/___________________________________(_____)/__________________
_________________(_____)___________________________________(_____) 
 
Parent(s)/Guardian(s)/Relation to Student: 
_________________________(_________________________)/_________________________(_______
__________________) 
_________________________(_________________________)/_________________________(_______
__________________) 

 
What is the nature of the student’s transition (male-to-female, female-to-male, a shift in 
gender expression, etc.) 
_____________________________________________________________________________ 
 
PARENT GUARDIAN INVOLVEMENT 
 
Are guardian(s) of this student supportive of their child’s gender status? ____Yes ____No 
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If not, what considerations must be accounted for in implementing this plan? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
____________ 
 
INITIAL PLANNING MEETING 
 
When will the initial planning meeting take place? 
_____________________________________________________________________________ 
 
Where will it occur? 
_____________________________________________________________________________ 
 
Who will be the member of the team supporting the student’s transition? 
⎯  Student 
_____________________________________________________________________________ 
⎯  Parent(s)________________________________________________________________ 
 
⎯  School Staff 
_____________________________________________________________________________ 
 
⎯  Other__________________________________________________________________ 
 
STUDENT TRANSITION DETAILS 
 
What specific information that will be conveyed to other students (be specific)? 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
What requests will be made? 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
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With whom and when will this information be shared? 
 
o With peers in the transitioning student’s class only   
 Date:____________________________________ 
o With peers in the student’s grade level      
 Date: ____________________________________ 
o With some/all students at school (specify)_______________________________ 
 Date: ____________________________________ 
o Other (specify)_____________________________________________________ 
 Date: ____________________________________ 
 
Who will lead the lessons/activities framing the student’s announcement? 
_____________________________________________________________________________
_____________________________________________________________________________ 
 
What will the lesson/activities be? 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
Will the student be present for the lesson/sharing of info about the transition? _____Y _____N 
If yes, what if any role does the student want to play in the process? 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
Once the information is shared, what parameters/expectations will be set regarding 
approaching the student? 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
 
 
Other notes, considerations, or questions: 
_____________________________________________________________________________
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_____________________________________________________________________________
_____________________________________________________________________________ 
 
KEY DECISIONS PRIOR TO STUDENT’S TRANSITION 
Communications with Other Families 
 
Will any sort of information be shared with other families about the student's transition? 
______________________________________________________________________________
______________________________________________________________________________ 
 
With whom: _____Families in child's grade _____Whole School _____Other (specify) 
______________________________________________________________________________ 
 
Who will be responsible for creating this? 
______________________________________________________________________________ 
 
When will it be sent? 
______________________________________________________________________________ 
 
How will it be distributed? 
______________________________________________________________________________ 
 
What specific information will be shared*? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
* see sample letters  
 
Training for School Staff 
 
Will there be specific training about this student's transition with school staff? 
_____Y _____N  When? _______________________________________________ 
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Who will be conducting the training? What will be the content of the training? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Parent Information Night about Gender Diversity 
 
Will there be specific training for school community member? _____Y _____N   
When? ________________________________________________________________________ 
 
Who will conduct it? Will it reference the student's transition? What will be the content of the 
training? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Class Meeting with Parents 
 
Will there be any meeting with the families of the transitioning student's peers? When? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Who will lead the meeting? Who will be attending the meeting? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 



 Page   

PAGE 1 of 4 

 
What will be the purpose for this meeting? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Identifying and Enlisting Parent Allies 
 
Are there any parents/adults in the community you would like to enlist in support of the child's-
transition? If so, who? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
When will you speak with them? What will be your request? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Identifying and Enlisting Peer Allies 
 
Are there other students you would like to enlist in support of the child's transition? 
______________________________________________________________________________
______________________________________________________________________________ 
If so, who? 
______________________________________________________________________________
______________________________________________________________________________ 
 
When will they be spoken with? What requests will be made? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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Siblings 
 
Does the student have any siblings at the school?  What needs to be considered for them? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Training in their classroom (s)? 
______________________________________________________________________________
______________________________________________________________________________ 
 
Emotional Support? 
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes:_______________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
  
TIMELINE 
 
Which of the following will take place in relation to this student's gender transition, and when 
will it occur and who will be responsible for making it happen?  

 

 
Activity Date Lead 

 Initial planning meeting   

 Lessons / activities with other students   

 Communications with other families   

 Training for school staff   

 Parent information night about gender 
diversity 

  

 Class meeting with parents   

 Identifying and enlisting parent allies   

 Identifying and enlisting peer allies   
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What are the specific follow-ups or action items emerging from this meeting and who is 
responsible for them? 
 

Action Item Who? When? 

   

   

   

   

   

   

   

   

 
Date / Time of next meeting or check in 
______________________________________________________________________________ 
 
Location 
______________________________________________________________________________  
 
 
 
Exhibit: 
End of File:  
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Boulder Valley School District 
File:  AC-E5 
May 10, 2016 

______________________________________________ 

 

CONFIDENTIAL 
Gender Support Plan 

 
The purpose of this document is to create shared understandings about the ways in which the 
student's authentic gender will be accounted for and supported at school. School staff, 
caregivers and the student should work together to complete this document. Ideally, each will 
spend time completing the various sections to the best of their ability and then come together 
to review sections and confirm shared agreements about using the plan. Please note that there 
is a separate document to plan for a student's formal gender transition at school. 
 
School:_______________________________________Today’s Date:_____________________ 
Student’s Preferred Name:_______________________________________________________      
Legal Name:___________________________________________________________________ 
Student’s Gender:_______________________Assigned Sex at Birth:______________________ 
Student Grade Level:_____________________Date of Birth:____________________________ 
 
Sibling(s)/Grade(s):___________________________________(_____)/____________________
_______________(_____)/___________________________________(_____)/_____________
________________________(_____) 
 
Parent(s)/Guardian(s)/Relation to Student: 
_________________________(_________________________)/_________________________
_(_______________________)_______________________(_________________________)___
____________________(_________________________) 
 
Meeting Participants: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
PARENT GUARDIAN INVOLVEMENT 
 
Are guardian(s) of this student supportive of their child’s gender status?  ____Yes ____No 
If not, what considerations must be accounted for in implementing this plan? 
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______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
CONFIDENTIALITY, PRIVACY AND DISCLOSURE 
 
How public or private will information about this student's gender be (check all that apply)? 
⎯  District staff will be aware (Superintendent, Student Support Services, District 
 Psychologist, etc.)  

Specify the adult staff members: 
⎯  Site level leadership/administration will know (Principal, head of school, counselor, 
 etc.)  

Specify the adult staff members: 
⎯  Teachers and/or other school staff will know 

Specify the adult staff members: 
⎯  Student will not be openly "out," but some students are aware of the student's gender  

Specify the students: 
⎯  Student is open with others (adults and peers) about gender  
⎯  Other - describe: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
If the student has asserted a degree of privacy, what are expectations of the institution if that 
privacy is compromised? How will a teacher/staff member respond to questions about the 
student's gender from: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Other students? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Staff members? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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STUDENT SAFETY 
 
Who will be the student's "go to adult" on campus? 
_____________________________________________________________________________ 
 
If this person is not available, what should student do? 
_____________________________________________________________________________
_____________________________________________________________________________ 
 
What, if any, will be the process for periodically checking in with the student and/or family? 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
What are expectations in the event the student is feeling unsafe and how will student signal 
need for help: 
During class 
_____________________________________________________________________________ 
On the yard 
_____________________________________________________________________________ 
In the halls 
_____________________________________________________________________________ 
Other 
_____________________________________________________________________________ 
Other Safety concerns/Questions 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
NAMES, PRONOUNS AND STUDENT RECORDS 
 
Name/gender marker entered into the Student Information System: 
_____________________________________________________________________________ 
 
Name to be used when referring to the student: 
_____________________________________________________________________________ 
Pronouns:_____________________________________________________________________ 
 
Can the student's preferred name and gender marker be reflected in the SIS? If so, how? 
______________________________________________________________________________
______________________________________________________________________________ 
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If not, what adjustments can be made to protect this student's privacy? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Who will be the point person for ensuring these adjustments are made and communicated as 
needed? 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
 
How will instances be handled in which the incorrect name or pronoun are used? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
How will the student's privacy be accounted for and maintained in the following situations or 
contexts: 
During registration 
______________________________________________________________________________ 
 
Completing enrollment 
______________________________________________________________________________ 
 
With substitute teachers 
______________________________________________________________________________ 
 
Standardized tests 
______________________________________________________________________________ 
 
School photos 
______________________________________________________________________________ 
 
lEPs/Other Services 
______________________________________________________________________________ 
 
Student cumulative file 
______________________________________________________________________________ 
 
After-school programs 
______________________________________________________________________________ 
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Lunch lines 
______________________________________________________________________________ 
Taking attendance 
______________________________________________________________________________ 
 
Teacher grade book(s) 
______________________________________________________________________________ 
 
Official school-home communication 
______________________________________________________________________________ 
 
Unofficial school-home communication (PTS/other) 
______________________________________________________________________________ 
 
Outside district personnel or providers 
______________________________________________________________________________ 
 
Summons to office 
______________________________________________________________________________ 
 
Yearbook 
______________________________________________________________________________ 
 
Student ID/library cards 
______________________________________________________________________________ 
 
Posted lists 
______________________________________________________________________________ 
 
Distribution of texts or other school supplies 
______________________________________________________________________________ 
 
Assignment of IT accounts 
______________________________________________________________________________ 
 
 
What are some other ways the school needs to anticipate information about this student's 
preferred name and gender marker potentially being compromised? How will these be 
handled? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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USE OF FACILITIES 
 
Student will use the following restroom(s) on campus: 
____________________________________________________________________________ 
 
Student will change clothes in the following place(s): 
____________________________________________________________________________ 
 
If student has questions/concerns about facilities, who will be the contact person? 
____________________________________________________________________________ 
 
What are the expectations regarding the use of facilities for any class trips? 
____________________________________________________________________________ 
 
What are the expectations regarding rooming for any overnight-trips? 
____________________________________________________________________________ 
 
Are there any questions or concerns about the-student's access to facilities? 
____________________________________________________________________________ 
 
EXTRACURRICULAR ACTIVITIES 
 
Does the student participate in an after-school program?     _____Y     _____N 
What steps will be necessary for supporting the student there? 
_____________________________________________________________________________ 
 
In what extra-curricular programs or activities will the student be participating (sports, theater, 
clubs, etc.)? 
______________________________________________________________________________
______________________________________________________________________________ 
 
What steps will be necessary for supporting-the student there? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Questions/Notes:_______________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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OTHER CONSIDERATIONS 
 
Are there any specific social dynamics with other students, families or staff members that need 
to be discussed or accounted for? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Does the student have any sibling(s) at school?  _____Y     _____N     
Factors to be considered regarding sibling's needs? 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Does the school have a dress code?  _____Y     _____N           
How will this be handled? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Are there lessons, units, content or other activities coming up this year to consider (growth and 
development, social justice units, name projects, dance instruction, Pride events, school dances 
etc.)? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
What training(s) will the school engage in to build capacity for working with gender-expansive 
students? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Are there any other questions, concerns or issues to discuss? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
SUPPORT PLAN REVIEW AND REVISION 
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How will this plan be monitored over time? 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
What will be the process should the student, family, or school wish to revisit any aspects of the 
plan (or seek additions to the plan)? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
What are specific follow-ups or action items emerging from this meeting and who is responsible 
for them? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
 

Action Item Who? When? 

   

   

   

   

   

   

   

 
Date / Time of next meeting or check-in: 
______________________________________________________________________________ 
 
Location:______________________________________________________________________ 
 
 
 
 
Exhibit: 
End of File:  
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Boulder Valley School 
District File: AC-R 
Adopted: May 11, 1995 
Revised: October 10, 2019 

 
 

NONDISCRIMINATION/EQUAL OPPORTUNITY 

(Complaint/Grievance and Compliance Process) 

The district is committed to providing a working and learning environment that is free from 
unlawful discrimination and harassment. The district shall promptly respond to concerns 
and complaints/grievances/grievances of unlawful discrimination and/or harassment; take 
action in response when unlawful discrimination and/or harassment is discovered; impose 
appropriate sanctions on offenders in a case-by-case manner; and protect the privacy of all 
those involved in unlawful discrimination and/or harassment complaints/grievances as 
required by state and federal law. When appropriate, the complaint shall be referred to law 
enforcement for investigation. 

The district has adopted the following procedures to promptly and fairly address concerns 
and complaints/grievances about unlawful discrimination and/or harassment. 
Complaints/grievances may be submitted orally or in writing. 
 

Definitions 

1. "Compliance officer" means an employee designated to receive complaints/ 
grievances of alleged unlawful discrimination and harassment. The compliance 
officer shall be identified by title, address, telephone number and email address. 
See exhibit AC-E-1. If the designated individual is not qualified or is unable to act as 
such (including that the Compliance Officer is the individual alleged to have 
engaged in the prohibited conduct), the Superintendent shall designate an 
alternate compliance officer. If the Superintendent is the individual alleged to have 
engaged in the prohibited conduct, then the Board shall designate an alternate 
compliance officer.  

 
2. "Aggrieved individual" shall mean a student, the parents or guardians of a student 

under the age of 18 acting on behalf of a student, an employee of the district, or 
member of the public who is directly affected by and/or is witness to an alleged 
violation of Board policies prohibiting unlawful discrimination or harassment. 

 
3. “Discrimination” occurs when a student or community member is denied or 

limited in the ability to participate in or benefit from the District’s services, 
activities, or opportunities on the basis of any class protected by federal and/or 
Colorado law. 
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4. “Harassment” is any unwelcome verbal, written, graphic, physical, or other 

conduct on the basis of any class protected by federal and/or Colorado law 
that is sufficiently severe, pervasive, or persistent to either: 

(A) interfere with a student’s or community member’s ability to participate in the 
District’s services, activities, or opportunities; or 

(B) alter an employee’s conditions of employment and create an abusive working 
environment. 

 
Whether conduct is sufficiently severe, pervasive, or persistent to amount to 
harassment depends on a number of factors, including: 

(A) the type, frequency, and duration of the conduct; 
(B) the relationship between the individuals involved; 
(C) the age, education level, and number of individuals involved; 
(D) the context in which the conduct occurred; and, 
(E) the effect on the Complainant’s education or employment. 

 
In some cases, a single severe act—such as an act of physical violence—can amount 
to harassment if the act is based on any class protected by federal and/or Colorado 
law. When considering whether a single act of physical violence amounts to 
harassment, the important question is the severity of conduct, not whether the 
conduct fits within the definition of any specific crime or basis for discipline. The 
more severe the conduct, the less the need to show a repetitive series of incidents. 

 
5. “Retaliation” occurs when the District intimidates, coerces, or discriminates 

against an individual because the individual raised a good-faith concern about or 
participated in good faith in an investigation of discrimination or harassment. 
The District will investigate and respond to an allegation of retaliation in the 
same manner as an allegation of discrimination or harassment. Employees shall 
cooperate with District investigations in good faith. 

 

Compliance officer's duties 

The compliance officer shall be responsible for coordinating all complaint procedures and 
processes for any alleged violation of federal or state statute or Board policy prohibiting 
unlawful discrimination or harassment. The compliance officer's duties shall include 
providing notice to students, parents/guardians of students, employees and the general 
public concerning the compliance process, providing training for district staff regarding the 
prohibition of discrimination/harassment in all district programs, activities and 
employment practices, disseminating information concerning the forms and procedures 
for the filing of complaints/grievances, ensuring the prompt investigation of all 
complaints/grievances, coordinating hearing procedures, and identifying and addressing 
any patterns or systemic problems that arise during the review of complaints/grievances. 



Page 3 of 7  

The compliance officer may delegate any or all of the foregoing responsibilities as 
necessary and/or appropriate under the circumstances. 
 
Complaint/grievance procedure 

An aggrieved individual is encouraged to promptly report the incident as provided in Board 
policy and this regulation. When appropriate to do so, reports received by teachers, 
counselors, principals, or other district employees may initially be investigated and resolution 
pursued at a building level. 
 

Sexual harassment procedure 
 

Complaints/grievances regarding sexual harassment and other forms of discrimination and 
harassment shall be addressed as efficiently as possible. Students who believe that they have 
been subjected to sexual harassment are encouraged to report the incident to the principal, 
another building administrator, another trusted adult staff member, or the appropriate 
district level administrator. Any report of sexual harassment from a student received by any 
staff member will be forwarded to the building principal for investigation, unless the alleged 
harasser is the building principal in which case an alternate administrator will be designated. 
Employees who believe that they have been subjected to sexual harassment are encouraged 
to report consistent with Board Policy GBEE. 
 
After receiving a report, the principal/designee will confer with the individual who has 
allegedly been discriminated against or harassed as soon as is reasonably possible (ordinarily 
not more than two (2) school days) to obtain a clear understanding of the basis of the 
complaint/grievance and what action the individual is seeking. At this meeting, the 
principal/designee will also explain: 
 

1. The avenues for resolution 
2.    The district’s legal obligation to take steps to correct discrimination and 

harassment and to prevent recurring discrimination and harassment or 
retaliation against anyone who makes a discrimination and harassment report 
or participates in an investigation. 

3. Any request for confidentiality will be honored so long as doing so does not 
preclude the school from responding effectively to the discrimination and 
harassment and preventing future discrimination and harassment. 

 
Following the initial meeting, the principal/designee will attempt to meet with the alleged 
perpetrator to obtain a response to the reported discrimination or harassment and will 
investigate the matter, including interviews with identified witnesses. The 
principal/designee will complete the investigation within fourteen (14) days of the initial 
meeting, unless otherwise agreed. 

Within seven (7) days of completing the investigation, the principal/designee will issue 
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an outcome report. The report should address any recommendations necessary to 
eliminate discrimination or harassment and its effects, to make the victim whole by 
restoring lost educational or employment opportunities, to prevent harassment from 
recurring and to prevent retaliation against anyone who reports sexual harassment or 
participates in a harassment investigation. 
 
Any party not satisfied with a decision made by the principal/designee may present 
their concerns in accordance with this regulation’s general procedures, beginning with a 
review by the compliance officer. 
 
General Procedure 

 

Any aggrieved individual may DIRECTLY file with the compliance officer a 
complaint/grievance charging the district, any student or any school employee with 
unlawful discrimination or harassment under Title II, Title VI, Title IX, or Section 504/ADA or 
any district policy prohibiting unlawful discrimination or harassment. Complaints/grievances 
may be made orally or in writing. Persons who wish to file a written complaint/grievance shall be 
encouraged to use the form AC-E-2. 

All complaints/grievances shall include a detailed description of the alleged events, the 
dates the alleged events occurred and names of the parties involved, including any 
witnesses. The complaint/grievance shall be made as soon as possible after the incident. 
 
The compliance officer shall confer with the aggrieved individual and/or the alleged victim 
of the unlawful discrimination or harassment as soon as is reasonably possible, but no later 
than 10 school days following the district's receipt of the complaint/grievance (unless 
otherwise agreed) in order to obtain a clear understanding of the nature of the 
complaint/grievance and to discuss what action the aggrieved individual may be seeking. 

During this initial conference, the compliance officer shall explain the avenues for informal 
and formal action, provide a description of the complaint/grievance process, and explain 
that both the victim and the individual alleged to have engaged in prohibited conduct have 
the right to exit the informal process and request a formal resolution of the matter at any 
time. The compliance officer shall also explain that whether or not the individual files a 
written complaint/grievance or otherwise requests action, the district is required by law to 
take steps to correct unlawful discrimination or harassment and to prevent recurring 
unlawful discrimination, harassment or retaliation against anyone who makes a report or 
participates in an investigation. The compliance officer shall further explain that any request 
for confidentiality shall be honored so long as doing so does not preclude the district from 
responding effectively to prohibited conduct and preventing future prohibited conduct. 
 

Informal action 

If the aggrieved individual and the individual alleged to have engaged in the prohibited 
conduct consent to informal action and the compliance officer believes that the matter is 
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suitable to such resolution, the compliance officer may attempt to resolve the matter 
informally through mediation, counseling or other non-disciplinary means. If both parties 
feel a resolution has been achieved through the informal process, then no further 
compliance action must be taken. No party shall be compelled to resolve a 
complaint/grievance of unlawful discrimination or harassment informally and either party 
may request an end to the informal process at any time. Informal resolution shall not be 
used to process complaints/grievances by a student against a school employee and shall not 
be used between students where the underlying offense involves sexual assault or other act 
of violence. 
 

Formal action 

If informal resolution is inappropriate, building level investigation does not resolve the 
complaint/grievance, or other appropriate efforts are unsuccessful, the compliance 
officer shall promptly investigate the allegations to determine whether and/or to what 
extent, unlawful discrimination or harassment has occurred. 

 
The compliance officer may consider the following types of information in determining 
whether unlawful discrimination and/or harassment has occurred: 

 
a. Statements by any witness to the alleged incident; 
b. Evidence about the relative credibility of the parties involved; 
c. Evidence relative to whether the individual alleged to have engaged in the 

prohibited conduct has been found to have engaged in prohibited conduct 
against others; 

d. Evidence of the aggrieved individual’s and/or alleged victim’s reaction or 
change in behavior following the alleged prohibited conduct; 

e. Evidence about whether the aggrieved individual and/or alleged victim took 
action to protest the conduct; 

f. Evidence and witness statements or testimony presented by the parties 
involved; 

g. Other contemporaneous evidence; and/or 

h. Any other evidence deemed relevant by the compliance officer. 
 

In deciding whether conduct is a violation of law or policy, all relevant circumstances shall 
be considered by the compliance officer, including: 

a. The degree to which the conduct affected one or more student’s education 
or one or more employee’s work environment; 

b. The type, frequency and duration of the conduct; 
c. The identity of and relationship between the individual alleged to have engaged in 

the prohibited conduct and the aggrieved individual and/or alleged victim; 
d. The number of individuals alleged to have engaged in the prohibited conduct 

and the number of aggrieved individuals/alleged victims; 
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e. The ages of the individual alleged to have engaged in the prohibited conduct 
and the aggrieved individual and/or alleged victim; 

f. The size of the school or worksite, location of the incident, and context in 
which it occurred; and/or 

g. Other incidents at the school or worksite. 
 

The compliance officer shall prepare a written report containing findings and 
recommendations, as appropriate, within 45 school days following the compliance officer's 
receipt of the complaint/grievance or 30 school days following the termination of the 
informal resolution process. The compliance officer's report shall be advisory and shall not 
bind the Superintendent or the district to any particular course of action or remedial 
measure. However, the report may be used by the superintendent or other district 
administration officials as a basis for disciplinary or other appropriate action. Within 10 
school days after submission of the findings and recommendation, the Superintendent or 
designee shall determine any sanctions or other action deemed appropriate. 

 

Within 10 school days following the Superintendent or designee’s determination, and to 
the extent permitted by federal and state law, all parties, including the parents/guardians 
of all students involved, shall be notified in writing by the Superintendent or designee of 
the final outcome of the investigation and action taken by the district. 
 

Hearing procedure 

For allegations under Section 504 and as otherwise required by law, the aggrieved 
individual may request a hearing. This hearing procedure will not address guilt or 
innocence or disciplinary consequences, which shall instead be governed by the Board's 
discipline policies and procedures. 

The hearing officer will be an administrative employee of the district or other appropriate 
person designated by the district. The hearing shall be informal. A student shall be entitled 
to be represented by his/her parent or by an attorney. An employee shall be entitled to be 
represented by an attorney or other representative of his/her choice. The complainant may 
appear at the hearing and shall be entitled to present testimony and other evidence. Formal 
rules of evidence shall not apply. The compliance officer or designee may represent the 
district at the hearing and shall likewise be entitled to present testimony and other 
evidence. The hearing shall be closed to the public. 
The hearing officer shall make a written recommendation to the Superintendent based 
upon evidence presented at the administrative hearing. Within 10 school days of receiving 
the hearing officer's recommendations, the Superintendent or designee shall determine 
any remedial or corrective action deemed appropriate. 

Remedial or corrective actions shall include measures designed to stop the unlawful 
discrimination or harassment, correct its negative impact on the affected individual, ensure 
that the conduct does not recur, and restore lost educational opportunities. 
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Any party not satisfied with a decision made by the Superintendent may present his/her 
concerns to the Board. Any action taken by the Board shall be final. 

Nothing contained herein shall be interpreted to confer upon any person the right to a 
hearing independent of a Board policy, administrative procedure, statute, rule, regulation 
or agreement expressly conferring such right. This process shall apply, unless the context 
otherwise requires and unless the requirements of another policy, procedure, statute, rule, 
regulation or agreement expressly contradicts with this process, in which event the terms 
of the contrary policy, procedure, law, rule, regulation or agreement shall govern. 
 

Outside agencies 

In addition to, or as an alternative to, filing a complaint/grievance pursuant to this 
regulation, a person may file a discrimination complaint/grievance as follows: 

Alleged violations of Title VI (race, national origin), Title IX (sex/gender), Section 504/ADA 
(disability), may be filed directly with the Office for Civil Rights, U.S. Department of 
Education, 1244 North Speer Blvd., Suite 310, Denver, CO 80204. Toll Free: 800-262-4845 
English/Spanish. Telephone: 303-844-5695. Fax: 303-844-4303. 
TTY: 303-844-3417. Email: OCR Denver @ed.gov 

Alleged violations of Title VII (employment) and the ADEA (prohibiting age discrimination in 
employment) may be filed directly with the U.S. Equal Employment Opportunity 
Commission, 303 E. 17th Ave., Suite 510, Denver, CO 80202, Toll Free: 800-669-4000. Fax: 
303-866-1085. TTY: 800-669-6820. Email: egov.eeoc.gov.eas 

Certain violations may also be filed with the Colorado Civil Rights Commission, 
(CCRD), 1560 Broadway, Suite 1050, Denver, CO 80202. Toll Free: 800-262-4845. 
Telephone: 303-894-2997. Fax: 303-894-7830. Email: dora_CCRD@state.co.us 

End of File: AC-R 

mailto:dora_CCRD@state.co.us
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Boulder Valley School District   
File:   JB 
Adopted: date of manual adoption                                                              
Revised:  October 23, 2012, January 22, 2019 

 

EQUAL EDUCATIONAL OPPORTUNITIES 

Every student of this school district shall have equal educational opportunities through 
programs offered in the school district regardless of disability, race, creed, color, sex, sexual 
orientation, gender identity/expression, national origin, religion, ancestry, need for special 
education services or physical characteristics.   

This concept of equal educational opportunity shall guide the Board and staff in making 
decisions related to school district facilities, selection of educational materials, equipment, 
curriculum and regulations affecting students.  Students with identified physical and mental 
impairments that constitute disabilities shall be provided with a free appropriate public 
education, consistent with the requirements of federal and state laws and regulations. 

In order to ensure that district programs are in compliance with applicable laws and 
regulations, the Board directs the superintendent or designee(s) to periodically monitor the 
following areas: 

1.  Curriculum and materials – review curriculum guides, textbooks and supplemental 
materials for discriminatory bias. 

2.  Training – provide training for students and staff to identify and alleviate problems of 
discrimination. 

3.  Student access – review programs, activities and practices to ensure that all students 
have equal access and are not segregated except when permissible by law or regulation. 

4.  District support – ensure that district resources are equitably distributed among school 
programs including but not limited to staffing and compensation, facilities, equipment and 
related matters. 

5.  Student evaluation instruments – review of tests, procedures and guidance and 
counseling materials for stereotyping and discrimination. 

6.  Discipline – review discipline records and any relevant data to ensure the equitable 
implementation and application of Board discipline policies. 
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LEGAL REFS:  
 
20 U.S.C. §1681 (Title IX of the Education Amendments of 1972)                                                              
20 U.S.C. §1701-1758 (Equal Educational Opportunities Act of 1974)                                                         
29 U.S.C. §701 et seq. (Section 504 of the Rehabilitation Act of 1973)                                                 
C.R.S. § 2-4-401 (13.5) (definition of sexual orientation, which includes transgender) 
C.R.S. § 22-32-109 (1)(ll) (Board duty to adopt written policies prohibiting discrimination) 
C.R.S. § 24-34-601 (unlawful discrimination in places of public accommodation)                                  
C.R.S. § 24-34-602 (penalty and civil liability for unlawful discrimination) 
 

CROSS REFS.:  

AC, Nondiscrimination/Equal Opportunity 
JBB, Sexual Harassment 
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Boulder Valley School 
District File: JBB 
Adopted:   October 23, 2012 

 
 
 

 
SEXUAL HARASSMENT 

 

The Board recognizes that sexual harassment can interfere with a student’s academic 
performance and emotional and physical well‐being and that preventing and remedying sexual 
harassment in schools is essential to ensure a nondiscriminatory, safe environment in which 
students can learn. In addition, sexual harassment is recognized as a form of sex discrimination 
and thus is a violation of the laws that prohibit sex discrimination. 

 
District's commitment 

 
The district is committed to maintaining a learning environment that is free from sexual 
harassment. It shall be a violation of policy for any staff member to harass students or for 
students to harass other students through conduct or communications of a sexual nature or to 
retaliate against anyone that reports sexual harassment or participates in a harassment 
investigation. 

 
The district shall investigate all indications, informal reports and formal grievances of sexual 
harassment by students, staff or third‐parties and appropriate corrective action shall be taken. 
Corrective action includes taking all reasonable steps to end the harassment, to make the 
harassed student whole by restoring lost educational opportunities, to prevent harassment 
from recurring and to prevent retaliation against anyone who reports sexual harassment or 
participates in a harassment investigation. 

 
Sexual harassment prohibited 

 
Unwelcome sexual advances, requests for sexual favors, or other verbal, non‐verbal or physical 
conduct of a sexual nature may constitute sexual harassment, even if the harasser and the 
student being harassed are the same sex and whether or not the student resists or submits to 
the harasser, when: 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a 
student’s participation in an education program or activity. 

2. Submission to or rejection of such conduct by a student is used as the basis for education 
decisions affecting the student. 
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3. Such conduct is sufficiently severe, persistent or pervasive such that it limits a student’s 
ability to participate in or benefit from an education program or activity or it creates a 
hostile or abusive educational environment. For a one‐time incident to rise to the level of 
harassment, it must be severe. 

 
Any conduct of a sexual nature directed by a student toward a staff member or by a staff 
member to a student is presumed to be unwelcome and shall constitute sexual harassment. 

 
Acts of verbal or physical aggression, intimidation or hostility based on sex, but not involving 
conduct of a sexual nature may also constitute sexual harassment. 

 
Sexual harassment as defined above may include, but is not limited to: 

1. sex‐oriented verbal "kidding," abuse or harassment. 

2. pressure for sexual activity. 

3. repeated remarks to a person with sexual implications. 

4. unwelcome touching, such as patting, pinching or constant brushing against the 
body of another. 

5. suggesting or demanding sexual involvement, accompanied by implied or explicit 
threats concerning one's grades or similar personal concerns. 

6. sexual violence 
 

Reporting, investigation and sanctions 
 

Students are encouraged to report all incidences of sexual harassment to either a teacher, 
counselor or principal in their school building and file a complaint, through the district’s 
complaint and compliance process (AC‐R). All reports and indications from students, district 
employees and third parties shall be forwarded to the compliance officer (AC‐E1). 

 
If the individual alleged to have engaged in prohibited conduct is the person designated as the 
compliance officer, the complaint shall be made to the Board of Education which shall 
designate an alternate compliance officer to investigate the matter. 

 
All matters involving sexual harassment reports shall remain confidential to the extent possible 
as long as doing so does not preclude the district from responding effectively to the harassment 
or preventing future harassment.  Filing of a complaint or otherwise reporting sexual 
harassment shall not reflect upon the individual's status or affect grades. 
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In determining whether alleged conduct constitutes sexual harassment, the totality of the 
circumstances, the nature of the conduct, and the context in which the alleged conduct 
occurred shall be investigated. 

 
Any student found to have engaged in sexual harassment shall be subject to discipline, 
including, but not limited to, being placed under a remedial discipline plan, suspension or 
expulsion, subject to applicable procedural requirements and in accordance with applicable 
law. Conduct of a sexual nature directed toward students shall, in appropriate circumstances, 
be reported as child abuse for investigation by appropriate authorities in conformity with policy 
JLF. 

 
Notice and training 

 
Notice of this policy shall be circulated to all district schools and departments and incorporated 
in all student handbooks. 

 
All students and district employees shall receive periodic training related to recognizing and 
preventing sexual harassment. District employees shall receive additional periodic training 
related to handling reports of sexual harassment. 

LEGAL REF.:  

20 U.S.C. 1681 et seq.(Title IX of the Education Amendments of 1972) 
 

CROSS REF.:  
 
AC, Nondiscrimination/Equal Opportunity 



Sexual Assault and 

Mandatory Reporting

Natalie Henderson(she/her/hers) 
Prevention Education Specialist
Moving to End Sexual Assault (MESA)

Annika Spilde (she/her/hers)
Youth Advocating for Change (YAC)
Junior at Fairview High School 



About Moving to End Sexual Assault (MESA)

Boulder County’s sexual violence resource center.

24-hr hotline: 303-443-7300



Reminders

• Difficult topics

• Self-Care



Your Knowledge and Expertise



Learning Objectives

Participants will be able to:

1. identify the three components that make up sexual 

assault

2. describe consent

3. provide ways to support and follow up with survivors 

4. work through case scenarios and understand when to 

report an incident to the proper authorities



What is Sexual Violence?



Sexual Violence Continuum



Legal Definitions of Sexual Assault

• Sexual Assault
(C.R.S. 18-3-402) – penetration or intrusion without  

consent

• Unwanted Sexual Contact

(C.R.S. 18-3-404) – knowingly touching 

someone’s intimate parts without consent

http://www.lexisnexis.com/hottopics/colorado/?app=00075&view=full&interface=1&docinfo=off&searchtype=get&search=C.R.S.+18-3-402
http://www.lexisnexis.com/hottopics/colorado/?app=00075&view=full&interface=1&docinfo=off&searchtype=get&search=C.R.S.+18-3-402


Sexual Assault

1. Sexual activity

2. By force (Physical or Psychological)

3. Without consent/ability to give consent

The severity of the assault depends on the 

impact on the victim, not the act



Sexual Activity

Non-contact 

• Sexual harassment

• Catcalls

• Voyeurism

• Flashing

• Porn (forced to watch)

• Taking/sharing explicit pictures



Juvenile Sexting

• Exchanging

• Possession

• Posting

It is illegal for anyone under the age of 18 to partake in sexting



Sexual Activity

Contact 

• Groping

• Touching

• Kissing

• Masturbation

• Oral sex

• Penetration 



Methods of Force

Physical force

Weapons

Threats

Intoxication

Physical power

Psychological

Abuse of power/authority

Lying

Coercion

Manipulation

Peer pressure

Outing a partner



How would you 

define consent? 





There is NOT 

consent when…

• Cognitive disabilities hinder full 

understanding of sexual activity

• Sleeping, drinking, or using other 

drugs

• Statutory laws determining sexual 

assault on a minor, vulnerable 

adults, or elderly adults

• When one person is in a Position 

of Trust over the other



Sexual Violence 

Data

All genders are victims and 
perpetrators of sexual violence.

93% of youth survivors know the 
perpetrator.

Law enforcement are more 
concerned with the assault than 
any substance use.

Survivors can report at any time.



The Impact of Sexual Violence 
on the Survivor



Common Feelings

Self-Blame
Anxiety

Sadness
Shame

Guilt

Humiliation

Anger

Fear

Distrust

Apathy



Common Responses

Suicidal ideation Trust issues    Isolation   Low self-esteem

Substance use

Self-harm

Difficulty 
concentrating

Nightmares



When Someone Discloses 

Sexual Violence



How do you want to respond to a 

disclosure?

Re-traumatizing
Empowering 

and supportive



What To Do…

Start by

listening
Check on 

safety
Normalize

and validate
Summarize

Ask what 

would feel 

supportive



How to Interact with a Survivor

• Start by believing

• Slow down your movements and 
ensure your body language is open 

• Keep your voice calm

• Talk slowly

• Don’t touch the survivor

• If you need support, bring in 
someone else who can help



Important Considerations

Empower them by 

following their lead

Cultural difference 

Privacy

LGBTQ+ youth



Example Response

1.SAFETY

• “Are you feeling safe 

in the school 

environment with your 

perpetrator around? 

• What would make you 

feel supported in the 

school environment?

• Will you be safe at 

home (LGBTQ+ 

students)?”



Example Response

2. VALIDATE and NORMALIZE

“That sounds scary. That’s 

totally normal that you 

aren’t sure who to trust.”



Example Response

3. SUMMARIZE

“I hear you saying that on 
Friday night you went to a 
party, you drank with some 
friends, you don’t 
remember anything after 
that, but you woke up 
during the evening with 
one of your friends on top 
of you. You were really 
scared, and you don’t know 
what you should do. Am I 
hearing you correctly?”



Example Response

4. SUPPORT AND 

PROVIDE OPTIONS

“I just want to remind 

you that before we 

started the conversation, 

we discussed that I am a 

mandatory reporter, and 

I will have to make a 

report.” 



Example Response Continued

4. SUPPORT AND LET THEM KNOW WHAT NEXT STEPS 
YOU ARE GOING TO TAKE

“The school will notify your parents and the police will reach out in the 
next few days.”

Survivors don’t have to share any information with 

the police if they don’t want to. 



Support Planning

Help the student

▪ identify people they can trust

▪ create an emergency exit plan that allows 

for immediate removal from home if 

required

▪ find appropriate resources



Support Planning

Help the student

▪ entitled to supportive measures from Title IX 

once complaint is made

▪ route to and from school and classes

▪ peers who can accompany them to and from 

class as needed

▪ identify potential problems around after-

school activities

▪ follow up plan if there is an encounter with 

the alleged perpetrator



Provide Resources

Blue Sky Bridge

Phone: 303-444-1388

Safehouse Progressive Alliance for Nonviolence (SPAN)

Crisis Line: 303-444-2424

Moving to End Sexual Assault (MESA)

Hotline: 303-443-7300

Colorado Crisis Services

Hotline: 1-844-493-8255

TEXT TALK TO 38255

Out Boulder Colorado

Phone: 303.499.5777



Mandatory 

Reporting

Any sexual violence against someone 17 
or younger

14 or younger with a person 4+ years 
older

15 or 16 years old with a person 10+ 
years older

17 or younger with a person in a 
position of trust



Position of Trust

Any person who is charged with any duty or 

responsibility for the health, education, welfare, or 

supervision of a minor.

•Parent/guardian/caregiver

•Teacher

•Tutor

•Babysitter

•Coach

•Clergy



Time to Practice



After the Student Leaves

Next steps within the day:

1. Report Immediately (BVSD Form)

2. Tell principal

3. Contact Title IX

4. Call Child Welfare services, Police, or 911





Mandatory Reporting

• If it is an emergency call 911

• If the student has been abused by someone in the 
home or by a babysitter

• Colorado Child Abuse Hotline: 1-844-264-5437

• If the student has been sexually assaulted by 
someone outside of the home

• Contact local police department



What the Police/Child Welfare 

Report Entails

• Child's name

• Age

• Address

• Gender

• School attended

• Names of parents

• Information about siblings

Ask for case number 



Follow Up with a 

Survivor
• Reporting may change relationship

• Inform them if a Title IX or sexual 
harassment investigation will occur

• Determine which supportive 
measures are needed and wanted

• Determine who is responsible for 
ensuring supportive measures are 
in place

• Continue to follow up



Title IX at BVSD

• Class and office hour 

rearrangements

• Make up for assignments, quizzes, 

tests

• Missed classes excused 

• Continued emotional support and 

resources

• Students can get supportive 

measures regardless of outcome of 

the investigation



Mandatory Reporting Scenarios

Read the scenario provided and discuss if this 

scenario requires a mandatory report, yes or 

no, and explain your decision.



Scenario 1

• Sally is 16 years old, and John is 17. Sally discloses to you that 
on Saturday night she and John stayed at a friend’s house with a 
group of other kids. She and John smoked some weed and had a 
bunch of drinks. She remembers stumbling up the stairs and 
making out with John in a spare bedroom and woke up next to 
him in the morning. She only had her underwear on.

• Sally felt embarrassed and got dressed and went home before 
John woke up.  Sally is unsure what happened, if anything 
beyond kissing. She doesn’t remember. 

• Later she texted John and asked him if they did anything else.  
John said yes, they had sex and that Sally told him she really 
wanted him. John said he feels really close to her now and 
hopes she does too. Sally tells you she is really upset that she 
doesn’t remember what happened, but she must have said she 
wanted to have sex because she really likes John.



Scenario 2

• George who is 18 discloses that he cheated on his 

partner on Friday night with a 15-year-old freshman 

from another high school. He had gone on a hike 

with a group of friends and this boy was his friend’s 

younger brother.

• They all went back to his friend’s house for pizza 

and movies. He and this boy started making out in 

the basement and he performed oral sex on him. 

He feels guilty about cheating and leading this 15-

year-old boy on, and he doesn’t know what to do.



Scenario 3

• Sasha and Jennifer are both 16 and have been in a 

relationship for 8 months. During that time, they 

occasionally shared topless photos of one another 

consensually. On Monday, Sasha comes to you in tears. 

She and Jennifer had a huge fight on Friday night. 

• On Saturday, Jennifer sent a snap chat of a topless 

picture of Sasha to a group of people in their class. 

Sasha is now getting messages from all sorts of people 

commenting on her breasts. 

• Jennifer apologized as she said she did it in a fit of 

anger and asked Sasha not to tell anyone as she doesn’t 

want to get in trouble. Sasha begs you not to tell 

anyone.



Student Lessons: 

Peers Building Justice (PBJ)

Session 1: Defining Relationships

Session 2: The Cycle of Violence

Session 3: Sexual Violence and Consent

Session 4: How to Support a Friend



Reflection & 

Questions



Contact Information

Natalie Henderson, MPH

Moving to End Sexual Assault (MESA)

nhenders@mhpcolorado.org

720-753-2308

24-hr hotline: 303-443-7300

mailto:nhenders@mhpcolorado.org
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